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MEMORANDUM 

Historic Resource Commission of September 13, 2018 
 
TO:  Planning Commission       Item E-5 
 
FROM: Hope Sullivan, AICP 
  Planning Manager 
 
DATE:  September 5, 2018 
 
SUBJECT: HRC-18-114 – To consider potential modifications to Section 5.16 of the 

Development Standards regarding guidelines for windows in the Historic District. 
 
Section 5.16 of the Design Guidelines addresses windows as follows. 
 

5.16 - Guidelines for windows. 
The majority of buildings in the Historic District are characterized by I9 century styles of 
architecture. A basic design characteristic of these styles is symmetrically placed, vertically 
proportioned windows. Houses built in the 1930s to 1960s used in addition to the above, metal 
framed windows such as casements and picture windows. 

5.16.1 Guidelines for Historic Buildings. Original windows shall be retained and repaired when 
at all possible. When replacement is necessary a window of duplicated design shall be used. The 
size, pane configuration, design and trim shall replicate that of the original. Original trim and 
surrounds are to be retained when windows are replaced. Bronzed aluminum framed windows are 
not appropriate for use in a historic building. Stained glass windows were not commonly used in 
the buildings of the district. Original stained glass windows are very valuable and should be 
retained. The addition of stained glass windows into openings which did not historically have 
stained glass is discouraged. (Standard Number: 2, 6) 

Graphics of windows not shown 

5.16.2 Guidelines for New Construction. The overall style of the new building will determine the 
appropriate design characteristics of the windows to be used. Windows for new buildings 
emulating 19th or early 20th century designs should emulate one of the 19th or early 20th century 
window styles and shall be vertically proportioned with a minimum ratio of 2 horizontal to 3 vertical 
and shall be single or double hung. Windows for new buildings emulating mid-20th century 
designs should use windows found in designs of those era (c. 1930-1960). The use of smoked, 
mirrored or tinted glass is not appropriate for use in the district. 

(Ord. 2005-23 § 1 (part), 2005: Ord. 2001-23, Development Standards). 

The guidelines reference standards 2 and 6 of the Secretary of the Interior Standards for 
rehabilitation.  These standards state the following. 
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5.13 - Secretary of interior standards for rehabilitation. 
Rehabilitation is defined as the process of returning a property to a state of utility, through repair or 
alteration, which makes possible an efficient contemporary use while preserving those portions 
and features of the property which are significant to its historic, architectural and cultural values. 

The standards for rehabilitation are as follows: 

2. The historic character of a property will be retained and preserved. The removal of distinctive 
materials or alteration of features, spaces, and spatial relationships that characterize a property 
will be avoided. 

6. Deteriorated historic features will be repaired rather than replaced. Where the severity of 
deterioration requires replacement of a distinctive feature, the new feature will match the old in 
design, color, texture, and where possible, materials. Replacement of missing features will be 
substantiated by documentary and physical evidence. 

 
 
Over the past five years, the Historic Resource Commission has considered 12 requests to 
modify windows on properties in the district.  In anticipation of future requests, and in order to 
better articulate the Commission’s expectations with respect to windows to property owners in 
the district, staff is recommending that that the Commission review the existing guidelines, 
discuss the character defining features of the district, and articulate the expectation of the 
treatment of windows in the district. 
 
The guidelines note that original windows shall be retained and repaired, and when replacement 
windows are necessary, the size, pane, configuration, design and trim shall replicate that of the 
original.  Staff recommends that the Commission focus these provisions, and identify if 
modifications to the guidelines are recommended. 
 
To help the Commission think through this matter, information regarding the treatment of historic 
windows is attached. 
 
 
Attachments 

1. Technical Preservation Services Information on Windows 
2. Select pages for the Secretary of the Interior’s Standards Regarding Window 
3. Information from Oak Park (IL) Historic Preservation Commission regarding Windows 
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