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THIS APPLICATION IN ITS ENTIRETY IS A PUBLIC RECORD 
  

 
Carson City Employment Application 

EXACT TITLE OF THE POSITION 
FOR WHICH YOU ARE APPLYING 

Treasurer 

INSTRUCTIONS 
This application must be filled out completely. Please see job announcement for further instructions. 

Return application by hand-delivering to the address listed below or e-mailing to: cchr@carson.org 
Human Resources •201 N. Carson St., Suite 4• Carson City, NV 89701 

APPLICANT INFORMATION 
Last Name First Name Middle Initial 

Home Address City State Zip 

Mailing Address City State Zip 

Home Telephone Number Work Telephone Number             Email Address 
( ) ( ) 

 YES NO 

Are you a qualified elector within Carson City?  This means you must be over the age of 18 years and have actually, not 
constructively, resided in the state six months, and resided in Carson City for thirty days prior to the appointment.   

Are you related to a Carson City elected official, department head, assistant/deputy department head, the City Manager or any member 
of  a Carson City board, agency or commission established by the City or Nevada Revised Statutes? If yes, please list the name and  
relationship to you. If more room is needed, please use a separate sheet of paper. 

Family Member’s Name Organizational Unit They Work For Relationship To You 

____________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________ 

  

Have you ever been employed by  Carson City? If yes, please give date(s), job title(s), department location(s) and reason(s) for 
separation. If more room is needed, please use a separate sheet of paper. 

Date Job Title Department Location Reason For Separation 

____________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________ 

  

mailto:cchr@carson.org
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EDUCATION AND TRAINING 
NAME OF SCHOOL/PROGRAM LOCATION (City, County, State) DEGREE, DIPLOMA OR CERTIFICATE OBTAINED (Include degree major and minor college course work) 
High School   

Business, Technical or Vocational Programs   

College/University   

Other   

List certificates, licenses and registrations you possess: 
 

EMPLOYMENT HISTORY 
Beginning with your present or most recent position, list your employment for at least the last seven (7) years. You 
may include volunteer and military experience. Use additional sheets if necessary. Please fill out completely. 
Name of Employer Name Under Which You Were Employed Type of Business 

Address Phone 
( ) 

Title of Position Held Reason For Leaving Employed 
 

________Mo. ________Yr. 
To: ________Mo. ________Yr. 

Please identify most important tasks/duties performed and percentage of time spent on each task. 
Description of Task  Approx 

% of Time 
 

     
     
     
     
     
     
     
Number of employees you supervised?  
Name of Employer Name Under Which You Were Employed Type of Business 

Address Phone 
( ) 

Title of Position Held Reason For Leaving Employed 
 

________Mo. ________Yr. 
To: ________Mo. ________Yr. 

Please identify most important tasks/duties performed and percentage of time spent on each task. 
Description of Task  Approx 

% of Time 
 

     
     
     
     
     
     
     

Number of employees you supervised? ________ 
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EMPLOYMENT HISTORY 
Name of Employer Name Under Which You Were Employed Type of Business 

Address Phone 
( ) 

Title of Position Held Reason For Leaving Employed 
 

________Mo. ________Yr. 
To: ________Mo. ________Yr. 

Please identify most important tasks/duties performed and percentage of time spent on each task. 

Description of Task 
 Approx 

% of Time 
 

     
     
     
     
     
     
     

Number of employees you supervised? ________ 
Name of Employer Name Under Which You Were Employed Type of Business 

Address Phone 
( ) 

Title of Position Held Reason For Leaving Employed 
 

________Mo. ________Yr. 
To: ________Mo. ________Yr. 

Please identify most important tasks/duties performed and percentage of time spent on each task. 

Description of Task 
 Approx 

% of Time 
 

     
     
     
     
     
     
     

Number of employees you supervised? ________ 
Name of Employer Name Under Which You Were Employed Type of Business 

Address Phone 
( ) 

Title of Position Held Reason For Leaving Employed 
 

________Mo. ________Yr. 
To: ________Mo. ________Yr. 

Please identify most important tasks/duties performed and percentage of time spent on each task. 

Description of Task 
 Approx 

% of Time 
 

     
     
     
     
     
     
     

Number of employees you supervised? ________ 
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EMPLOYMENT HISTORY 
Name of Employer Name Under Which You Were Employed Type of Business 

Address Phone 
( ) 

Title of Position Held Reason For Leaving Employed 
 

________Mo. ________Yr. 
To: ________Mo. ________Yr. 

Please identify most important tasks/duties performed and percentage of time spent on each task. 

Description of Task 
 Approx 

% of Time 
 

     
     
     
     
     
     
     

Number of employees you supervised? ________ 
Name of Employer Name Under Which You Were Employed Type of Business 

Address Phone 
( ) 

Title of Position Held Reason For Leaving Employed 
 

________Mo. ________Yr. 
To: ________Mo. ________Yr. 

Please identify most important tasks/duties performed and percentage of time spent on each task. 

Description of Task 
 Approx 

% of Time 
 

     
     
     
     
     
     
     

Number of employees you supervised? ________ 

Please read the following statement carefully before signing and dating this application form. 
 

I hereby certify that all statements made in this application are true. I understand that any misrepresentation, 
falsification, or material omission of information may result in my failure to receive an appointment. I understand 
that neither this document, nor any offer of employment from the Carson City, constitutes an employment 
contract .  I further understand that this document, in its entirety without redaction, will be made available to 
the public.  
 

I hereby acknowledge that I have read, understand, and agree to the above statements. 
 

X ____________________________________    X _____________________ 
                     Signature/Acknowledgement                       Date Signed 
 

Carson City is an Equal Opportunity Employer. 
Individuals requiring accommodation during the application and/or hiring process should notify Human 
Resources at (775) 887-2103 prior to the filing deadline, April 9, 2021.  Applications must be hand-delivered to 
the address listed above or e-mailed to cchr@carson.org  

 

mailto:cchr@carson.org




 W. Grant Brewer 

2891 Panamint Rd. Carson City, NV 89706 – 775-291-3496 – 

wgrant.brewer17@gmail.com 

Objective To serve the Carson City community and continue using my skills in compliance, 

public service, and leadership.   

Experience Inspection Supervisor 

Nevada Rural Housing Authority, Carson City, NV  

July 2020 – Current  

• Scheduled inspections for 1,200 homes across 15 rural Nevada counties.  

• Inspected homes of housing choice voucher recipients. Making sure each 

family had the essentials for a safe and sanitary home.  

• Traveled across the state of Nevada.  

• Worked with landlords to have items repaired in a timely manner.  

• Stayed current with Housing and Urban Development guidelines 

regarding inspections.  

• Managed the inspection team.   

 

Business Development Specialist 

Nevada Rural Housing Authority, Carson City, NV 

April 2016 – July 2020  

• Responsible for all marketing matters for the Homebuyer services 

department. My geographic responsibility was the entire state of Nevada. 

• Responsible for instructing homebuyers, lenders, and realtors in 

workshops and other classroom-type settings, teaching them about 

Nevada Rural Housing Authority’s homeownership programs.  

• Responsible for the creation of marketing materials, such as PowerPoints 

and Flyers 

• Visit with lenders and realtors on a daily basis to maintain program 

volume. I planned and scheduled which offices need to be targeted and 

travel the state for visits.  

• I hosted the agency’s half-hour AM radio show each week. As host, I 

coordinated guests and topics to speak about.  

• Responsible for the creation and editing of the department’s yearly 

marketing plan. 

• Had to understand the concept of bond cap and financing types.  
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• During my time as Business Development Specialist, we had consecutive 

record-breaking years in loan reservations and revenue generated for the 

agency.  

Cook/Baker 

Carson City School District, Carson City, NV 89704 

August 2015- April 2016 

• Balanced the cash registers at the end of the day.  

• Helped students understand the free and reduced lunch applications.  

• Helped prepare food for the students.  

• Assured all our records were accurate and compliant with school district 

guidelines.  

Education High School Diploma  

Carson High School, Carson City, NV  

May 2012 

I served as vice president of our school’s Future Farmers of America chapter. I 

was a member of our high school’s leadership class. I earned my Eagle Scout 

honors while attending high school.  

 

Post-Secondary Education 

Grand Canyon University- Online, Phoenix, AZ  

February 2022 

I am currently attending Grand Canyon University’s online program to attain my 

bachelor’s degree in Sociology. I am on track to graduate February of 2022. 

Computer Skills • I am proficient at Microsoft Office. I am especially skilled in using 

PowerPoint for presentations and other graphic design tasks. I am often 

called on to assist with settings and presentations for other departments.  

(Any other programs – i.e. Adobe, Zoom, etc.?)  You might want to tout 

your skill at using Excel since it will be a staple in the Treasurer’s Office 

Hard working • While at Nevada Rural Housing Authority, I have received two “Stepping 

It Up Awards”. These are awarded to employees who go above and 

beyond their own duties. I will not rest until a job is done properly.  

• While at Nevada Rural Housing Authority, we were awarded two 

National Association of Local Housing Finance Agencies’ Program 

Excellence awards for our Single Family Housing program. These are 

awarded to high performing agencies with innovative programs. Only 

one recipient is awarded each year. Being part of a team of only three, I 

played a pivotal role in this prestigious recognition.  
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Public Speaking • I am a former member of Toastmasters International. As a member I 

won 1st place for the humorous speaking competition held in our region. 

I have also won several awards for being the best speaker at club 

meetings. 

• I was the host of Home Matters, a radio show on 1180AM KCKQ. As host 

of the radio show, I conduct interviews, find guests, and make sure our 

show is entertaining and fills our allotted time slot.  

• At Nevada Rural Housing Authority, I have hosted and taught over 100 

workshops for homebuyers, lenders, and realtors. I also generated 

materials for those courses.  

• As a missionary for the Church of Jesus Christ of Latter-Day Saints, I 

spoke with many people of every walk of life.  

 

Customer Service • It is always about the customer. During my tenure at Nevada Rural 

Housing Authority, we had record breaking years in volume each year I 

was in the department. We have nearly doubled the number of 

customers in our program.  

• I taught more courses to future homebuyers, lenders and realtors than 

has ever been done in our program. 

Compliance 

 

 

 

 

 

 

 

Community Oriented  

• As the Marketing Assistant, it was my responsibility to determine 

eligibility of applicants for the Mortgage Credit Certificate tax credit 

program. 

• As a cook for the Carson City School District, I learned to follow 

regulations on how food was prepared. I also learned to how to 

document our compliance and correct issues. 

• As Inspector I must follow rigid HUD guidelines.  

 

• I was born and raised in Carson City.  
 

• As my Eagle Scout project, I collected over one ton of food for Ron Wood 
Center, FISH, and Food for Thought organizations.  
 

• I am a foster parent for the state.  
 

• I have made several connections with county and city leaders.  
 

• Completed the Reno-Sparks Chamber of Commerce leadership course in 
2020. 
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• Have helped countless individuals from Carson City into homes via 
purchasing or renting with the Housing Choice Voucher program.  
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	HomeState: NV
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	MailCity: Carson City
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	Home Phone: 291-3496
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	Reason 1: 
	Date 2: 
	Title 2: 
	Department 2: 
	Reason 2: 
	Date 3: 
	Title 3: 
	Department 3: 
	Reason 3: 
	High School: Carson High School
	Location HS: Carson City, NV
	Degree1: General Education (2012)
	Business, Technical or Vocational Programs: 
	Location Bus: 
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