Agenda ltem No: 13.C

STAFF REPORT

Report To: Board of Supervisors Meeting Date: June 16, 2022

Staff Contact: Nicki Aaker - Health and Human Services Director; Jeanne Freeman - Public Health
Preparedness Division Manager

Agenda Title: For Possible Action: Discussion and possible action regarding the creation of a full-time

grant-funded Public Health Program Specialist position in the Carson City Department of
Health and Human Services (“CCHHS”), which will provide services to the CCHHS Public
Health Preparedness (“PHP”) Division. (Nicki Aaker, NAaker@carson.org; Jeanne
Freeman, JMFreeman@carson.org)

Staff Summary: If approved, this position will be 100% grant funded by the Public Health
Preparedness IZ COVID Equity, Round 4 grant. In addition, it will replace the position that
was contracted through a temporary employment agency and create a full-time City
position.

Agenda Action:  Formal Action / Motion Time Requested: Consent

Proposed Motion
I move to approve the addition of a Public Health Program Specialist position.

Board's Strategic Goal
Quiality of Life

Previous Action
May 4, 2022 - The Carson City Internal Finance Committee approved bringing the request to the Board of
Supervisors for consideration.

Background/lssues & Analysis

The IZ COVID Equity, Round 4 grant was accepted by the Board of Supervisors (“Board”) on September 2,
2021, in the amount of $767,015.77 through June 30, 2024. The grant is divided into 75% Equity and 25%
Non-equity. Seventy five percent of grant activities will be working with population groups that have vaccine
hesitancy and are hard to reach. Activities will include ensuring there is a walk in availability for the vaccine, and
seeking ways to provide access opportunities for individuals that want the vaccine and are experiencing barriers
to getting the vaccine. Twenty five percent of the grant activities will include collaborating with other partners to
promote the COVID-19 vaccinations, and to conduct mobile vaccination clinics and outreach.

The annual salary range for the PHP Public Health Program Specialist position would be $44,544.76 to
$66,817.40 (based on 100 percent employer contributions to the Public Employees' Retirement System
("PERS")) or $51,873.64 to $77.810.72 (based on employer/employee contribution to PERS), subject to any
additional terms for compensation as set forth in the current collective bargaining agreement between the City
and the Carson City Employee Association ("CBA"). Under the CBA, the City may hire at-will, full-time
grant-funded employees.



The full-time contract employee through Nevada System of Higher Education has left the agency and the
position will not be replaced. The position is now budgeted in the grant's personnel category and not the
contract employee category. The attached organizational chart shows the full time contractual employee that
has left the division and will not be replaced and the requested city position both indicated by yellow.

Applicable Statute, Code, Policy, Rule or Regulation
N/A

Financial Information
Is there a fiscal impact? Yes

If yes, account name/number: Grant Fund - [Z COVID Equity Round 4 Grant — G680022045
Is it currently budgeted? Yes

Explanation of Fiscal Impact: Funding of this position is budgeted and provided by the 1Z COVID Equity Round
4 Grant which has a remaining balance of $689,073.63.

Alternatives
Do not approve the Public Health Program Specialist position and/or provide alternative direction to staff.

Attachments:
2022 PHP Division Org Chart - Addition of FT PHPS_City Position_100 Grant Funded.pdf

IZ COVID 19 Equity Round 4 Budget Narrative 7.1.22 - 6.30.23_75% Equity.pdf

IZ COVID 19 Equity Round 4 Budget Narrative 7.1.22 - 6.30.23_25% Non-equity.pdf
IZ COVID 19 Equity Round 4 Budget Narrative 7.1.23 - 6.30.24_75% Equity.pdf

IZ COVID 19 Equity Round 4 Budget Narrative 7.1.23 - 6.30.24_25% Non-Equity.pdf
IZ COVID-19 Equity, Round 4 Grant - Initial Grant.pdf

PHPS Job Description.pdf

Board Action Taken:

Motion: 1) Aye/Nay
2)

(Vote Recorded By)


https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1417751/2022_PHP_Division_Org_Chart_-_Addition_of_FT_PHPS_City_Position_100_Grant_Funded.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1408592/IZ_COVID_19_Equity_Round_4_Budget_Narrative_7.1.22_-_6.30.23_75__Equity.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1408593/IZ_COVID_19_Equity_Round_4_Budget_Narrative_7.1.22_-_6.30.23_25__Non-equity.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1408594/IZ_COVID_19_Equity_Round_4_Budget_Narrative_7.1.23_-_6.30.24_75__Equity.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1408595/IZ_COVID_19_Equity_Round_4_Budget_Narrative_7.1.23_-_6.30.24_25__Non-Equity.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1408591/IZ_COVID-19_Equity__Round_4_Grant_-_Initial_Grant.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1416720/PHPS_Job_Description.pdf
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Applicant Name: Carson City Health and Human Services
SG 25387 1Z COVID Round 4 Equity BUDGET NARRATIVE

Budget Ceiling #REF!
Total Personnel Costs including fringe Total: 84,420.00
Fringe Percent of Months Amount
Annual Salary Rate % of Time Months worked Annual Requested
Administrative Assistant $51,404.70 37.000% 7.500% 12 100.00% $5,282.00
Fringe Percent of Months Amount
Annual Salary Rate % of Time Months worked Annual Requested
Public Health Program Specialist $53,201.36 50.000% 75.000% 12 100.00% $59,852.00
Fringe Amount
Annual Salary Rate % of Time Months Percent of Annual Requested
Fiscal Analyst $71,668.26 40.500% 7.500% 12 100.00% $7,552.00
Fringe Percent of Months Amount
Annual Salary Rate % of Time Months worked Annual Requested
Vacant $21,819.00 4.500% 7.500% 12 100.00% $1,710.00
Fiscal Tech
Fringe Percent of Months Amount
Annual Salary Rate % of Time Months worked Annual Requested
PHP - COVID Incident Commander $90,229.78 48.130% 7.500% 12 100.00% $10,024.00
Total Fringe Cost $26,885 Total Salary Cost: $57,535.15
Total Budgeted FTE  1.05000
Travel Total: $3,458.00
Out-of-State Travel $2,089.00
NACCHO Preparedness Summit: Atlanta, GA Cost #of Trips  # of days # of Staff
Airfare: $800 cost per trip (Reno to Atlanta) x 1 of trips x 1
staff $800 1 0.75 $600
Baggage fee: $100 amount per person x 1 of trips x 1 staff $100 1 0.75 $75
Per Diem: $74 per day per GSA rate for area x 1 of trips
x 1 staff $74 1 5 0.75 $278
Lodging: ($163 hotel + $25 for resort charge) per day +
$33.84 tax (18%) = total $221.84 x 1 trip x 4 of nights x 1
staff $222 1 5 0.75 $832
Ground Transportation: $60 per r/trip x 1 of trips x 5 days
x 1 staff $60 1 5 0.75 $225
Mileage: ($0.585 per mile x 60 of miles per r/trip) x 1 of
trips x 1 staff $35.100 1 0.75 $26
Parking: $14 per day x 1 of trips x 5 days x 1 staff $14 1 5 0.75 $53
Justification:
This conference is strongly recommended for attendance by the CDC. One staff members will attend to review best
practices regarding pandemic response, vaccine compliance, and vaccine education outreach. The Public Health
Program Specialist will attend this conference.
Justification:
In-State Travel $1,369.00
Origin (Carson City Health and Human Services) & #of Trips  # of days # of Staff
Destination (Various Locations throughout Quad-
Counties Region) Cost
Mileage: ($0.585 per mile x 130 miles per r/trip) x 24 trips
per year x 1 staff x x 75% of trips $57.040 24 1 $1,369.00
Justification:
Operating Total: $11,603.00
Office supplies $ 50 x 12 mo. X 75% $450.00
Vehicle Maintenance Costs for City Vehicle utilized for
staff travel (75%) $5,625.00
Online training tool software ($14.25/month x 12 mo x
75%) $128.25

H:\HDDept\Administration\Board of Supervisors\2022\220616 - PHP-AddI Planner, Vaccine Compliance,\Vaccine Compliance PHPS\IZ COVID 19
Equity Round 4 SG 25387 Budget Narrative 7.1.22 - 6.30.23_Spenddown Plan Support



Printing and social media for advertising campaing - to

include, but not be limited to posters, wall stickers, flyers,

individual stickers, and social media post boosting

($600/month x 12 months x 75%) $5,400.00

H:\HDDept\Administration\Board of Supervisors\2022\220616 - PHP-AddI Planner, Vaccine Compliance,\Vaccine Compliance PHPS\IZ COVID 19
Equity Round 4 SG 25387 Budget Narrative 7.1.22 - 6.30.23_Spenddown Plan Support



Contractual $39,188.00

Name of Contractor, Subrecipient: Marathon - Full-Time Certified Bi-

Lingual Community Health Worker (75%) Total $39,188

Method of Selection: Competitive Bid (State Joinder Contract)

Period of Performance: July 1, 2022-June 30, 2023

Scope of Work: Assist individuals and communities to adopt healthy behaviors related to COVID-19 mitigation and vaccination efforts. Conduct outreach for
medical personnel or health organizations to implement programs in the community that promote, maintain, and improve individual and community health related
to COVID-19; provide information on available resources; provide social support and education; advocate for individuals and community health needs; and
collect data to help identify community health needs related to COVID-19.

* Sole Source Justification: Define if sole source method, not needed for competitive bid

Budget

Personnel $39,187.50
Travel $0.00
Total Budget $39,187.50

Method of Accountability: Certified Community Health Worker will report to the Public Health Program Specialist who is overseen by the Quad-County Public
Health Manager. The CHW will provide bi-weekly updates to the COVID Compliance and Education lead who will pass them along to their supervisor. The CHW
will also be responsible for submitting reports to align with subgrant deliverables as outlined int he approved scope of work.

Training Total: $75.00
Community Health Worker Certification Class (1 x $100)
X 75% equity $75.00

H:\HDDept\Administration\Board of Supervisors\2022\220616 - PHP-AddI Planner, Vaccine Compliance,\Vaccine Compliance PHPS\IZ COVID 19
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Other Total: $1,414.50

Printing Services: $ 25/mo. x 12 months x 75% $225.00
Copier/Printer Lease: $ 18 x 12 months x 75% $162.00
NACCHO Preparedness Summit Registration ($700 x

75%) $562.50
Phone Line: $ 10 per mo. x 12 months x 75% $90.00

Travel vouchers to support Quad-County residents being
transported to and from vaccination sites or education

events (100 voucher/year x 1 years x $5 x 75%) $375.00
TOTAL DIRECT CHARGES $140,158.50
Indirect Charges Indirect Rate: 5.500% $7,708.72

Indirect Methodology: Indirect of 5.5% is calculated from the total direct charges. Some of these funds are used for human resources support and payroll
support of the grant, along with other indirect charges. If the subrecipient has never received a negotiated rate, a de minimis rate of 10% of MTDC may be used
per 2 CFR § 200.414 Indirect (F&A) costs.

TOTAL BUDGET Total: $147,867.22

H:\HDDept\Administration\Board of Supervisors\2022\220616 - PHP-AddI Planner, Vaccine Compliance,\Vaccine Compliance PHPS\IZ COVID 19
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Applicant Name: Carson City Health and Human Services
SG 25387 1Z COVID Round 4 Non-Equity BUDGET NARRATIVE

Budget Ceiling

Total Personnel Costs including fringe Total:
Fringe Percent of Months
Annual Salary Rate % of Time Months worked Annual
Administrative Assistant $51,404.70 37.000% 2.500% 12 100.00%
Fringe Percent of Months
Annual Salary Rate % of Time Months worked Annual
Public Health Program Specialist $53,201.36 50.000% 25.000% 12 100.00%
Fringe
Annual Salary Rate % of Time Months Percent of Annual
Fiscal Analyst $71,668.26 40.500% 2.500% 12 100.00%
Fringe Percent of Months
Annual Salary Rate % of Time Months worked Annual
Vacant $21,819.00 4.500% 2.500% 12 100.00%
Fiscal Tech
Fringe Percent of Months
Annual Salary Rate % of Time Months worked Annual
PHP _COVID Incident Commander $90,229.78 48.130% 2.500% 12 100.00%
Total Fringe Cost ~ $8,962 Total Salary Cost:
Total Budgeted FTE  0.35000
Travel Total:
Out-of-State Travel
NACCHO Preparedness Summit: Atlanta, GA Cost # of Trips # of days # of Staff
Airfare: $800 cost per trip (Reno to Atlanta) x 1 of trips x 1
staff $800 1 0.25 $200
Baggage fee: $100 amount per person x 1 of trips x 1 staff $100 1 0.25 $25
Per Diem: $74 per day per GSA rate for area x 1 of trips
x 1 staff $74 1 5 0.25 $93
Lodging: ($163 hotel + $25 for resort charge) per day +
$33.84 tax (18%) = total $221.84 x 1 trip x 4 of nights x 1
staff $222 1 5 0.25 $277
Ground Transportation: $60 per r/trip x 1 of trips x 5 days
x 1 staff $60 1 5 0.25 $75
Mileage: ($0.585 per mile x 60 of miles per r/trip) x 1 of
trips x 1 staff $35.100 1 0.25 $9
Parking: $14 per day x 1 of trips x 5 days x 1 staff $14 1 5 0.25 $18
Justification:
This conference is strongly recommended for attendance by the CDC. One staff members will attend to review best
practices regarding pandemic response, vaccine compliance, and vaccine education outreach. The Public Health
Program Specialist will attend this conference.
In-State Travel
Origin (Carson City Health and Human Services) & # of Trips # of days # of Staff
Destination (Various Locations throughout Quad-
Counties Region) Cost
Mileage: ($0.585 per mile x 130 miles per r/trip) x 24 trips
per year x 1 staff x 25% of trips $19.010 12 1 $228.00
Operating Total:
Office supplies $ 50 x 12 mo. X 25% $150.00
Vehicle Maintenance Costs for City Vehicle utilized for
staff travel (25%) $1,875.00
Online training tool software ($14.25/month x 12 mo x
25%) $42.75
Printing and social media for advertising campaing - to
include, but not be limited to posters, wall stickers, flyers,
individual stickers, and social media post boosting
($600/month x 12 months x 25%) $1,800.00
Equipment Total:

H:\HDDept\Administration\Board of Supervisors\2022\220616 - PHP-AddI Planner, Vaccine Compliance,\Vaccine Compliance PHPS\IZ COVID 19
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#REF!
28,140.00

Amount

Requested
$1,761.00

Amount

Requested
$19,951.00

Amount

Requested
$2,517.00

Amount

Requested
$570.00

Amount

Requested
$3,341.00

$19,178.38

$925.00
$697.00

$228.00

$3,868.00

$0.00
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Contractual $13,063.00

Name of Contractor, Subrecipient: Marathon - Full-Time Certified Bi-
Lingual Community Health Worker (25%) Total $13,063
Method of Selection: Competitive Bid (State Joinder Contract)

Period of Performance: July 1, 2021-June 30, 2024

Scope of Work: Assist individuals and communities to adopt healthy behaviors related to COVID-19 mitigation and vaccination efforts. Conduct outreach for
medical personnel or health organizations to implement programs in the community that promote, maintain, and improve individual and community health
related to COVID-19; provide information on available resources; provide social support and education; advocate for individuals and community health needs;
and collect data to help identify community health needs related to COVID-19.

* Sole Source Justification: Define if sole source method, not needed for competitive bid

Budget

Personnel $13,062.50
Travel $0.00
Total Budget $13,062.50

Method of Accountability: Certified Community Health Worker will report to the Public Health Program Specialist who is overseen by the Quad-County Public
Health Manager. The CHW will provide bi-weekly updates to the COVID Compliance and Education lead who will pass them along to their supervisor. The
CHW will also be responsible for submitting reports to align with subgrant deliverables as outlined int he approved scope of work.

Training Total: $25.00
Community Health Worker Certification Class (1 x $100)
X 25% of cost $25.00

H:\HDDept\Administration\Board of Supervisors\2022\220616 - PHP-AddI Planner, Vaccine Compliance,\Vaccine Compliance PHPS\IZ COVID 19
Equity Round 4 SG 25387 Budget Narrative 7.1.22 - 6.30.23_Spenddown Plan Support
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Other Total: $422.00

Printing Services: $ 25/mo. x 12 months x 25% $75.00
Copier/Printer Lease: $ 18 x 12 months x 25% $54.00
NACCHO Preparedness Summit Registration ($700 x

25%) $137.50
Phone Line: $ 10 per mo. x 12 months x 25% $30.00

Travel vouchers to support Quad-County residents being
transported to and from vaccination sites or education

events (100 voucher/year x 1 years x $5 x 25%) $125.00
TOTAL DIRECT CHARGES $46,443.00
Indirect Charges Indirect Rate: 5.500% $2,554.00

Indirect Methodology: Indirect of 5.5% is calculated from the total direct charges. Some of these funds are used for human resources support and payroll
support of the grant, along with other indirect charges. If the subrecipient has never received a negotiated rate, a de minimis rate of 10% of MTDC may be used
per 2 CFR § 200.414 Indirect (F&A) costs.

TOTAL BUDGET Total: $48,997.00

H:\HDDept\Administration\Board of Supervisors\2022\220616 - PHP-AddI Planner, Vaccine Compliance,\Vaccine Compliance PHPS\IZ COVID 19
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Applicant Name: Carson City Health and Human Services
SG 25387 1Z COVID Round 4 Equity BUDGET NARRATIVE July 1, 2023-June 30, 2024

Total Personnel Costs

Fringe Percent of Months
Annual Salary Rate % of Time Months worked Annual
Administrative Assistant $53,974.94 37.000% 7.500% 12 100.00%
Fringe Percent of Months
Annual Salary Rate % of Time Months worked Annual
Public Health Program Specialist $55,861.43 50.000% 75.000% 12 100.00%
Fringe
Annual Salary Rate % of Time Months Percent of Annual
Fiscal Analyst $75,251.67 40.500% 7.500% 12 100.00%
Fringe Percent of Months
Annual Salary Rate % of Time Months worked Annual
Vacant $21,819.00 4.500% 7.500% 12 100.00%
Fiscal Tech
Fringe Percent of Months
Annual Salary Rate % of Time Months worked Annual
PHP COVID Incident Commander $94,741.27 48.130% 7.500% 12 100.00%
Fringe Percent of Months
Annual Salary Rate % of Time Months worked Annual
Vacant $80,142.32 50.000% 18.750% 12 100.00%
Public Health Nurse, Bilingual
Total Fringe Cost  $35,739 Total Salary Cost:
Total Budgeted FTE  1.23750
Travel Total:
Out-of-State Travel
NACCHO Preparedness Summit: Atlanta, GA Cost # of Trips # of days # of Staff
Airfare: $800 cost per trip (Reno to Atlanta) x 1 of trips x 2
staff $800 1 1.50 $1,200
Baggage fee: $100 amount per person x 1 of trips x 2 staff $100 1 1.50 $150
Per Diem: $74 per day per GSA rate for area x 1 of trips
x 2 staff $74 1 5 1.50 $555
Lodging: ($163 hotel + $25 for resort charge) per day +
$33.84 tax (18%) = total $221.84 x 1 trip x 4 of nights x 2
staff $222 1 5 1.50 $1,664
Ground Transportation: $60 per r/trip x 1 of trips x 5 days
x 2 staff $60 1 5 1.50 $450
Mileage: ($0.585 per mile x 60 of miles per r/trip) x 1 of
trips x 2 staff $35.100 1 1.50 $53
Parking: $14 per day x 1 of trips x 5 days x 2 staff $14 1 5 1.50 $105
Justification:
This conference is strongly recommended for attendance by the CDC. Two staff members will attend to review best
practices regarding pandemic response, vaccine compliance, and vaccine education outreach. The Public Health
Program Specialist and the Public Health nurse will attend this conference.
Justification:
In-State Travel
Origin (Carson City Health and Human Services) & # of Trips # of days # of Staff
Destination (Various Locations throughout Quad-
Counties Region) Cost
Mileage: ($0.585 per mile x 130 miles per r/trip) x 24 trips
per year x 1 staff x x 75% of trips $57.040 24 1 $1,369.00
Justification:
Operating Total:
Office supplies $ 50 x 12 mo. X 75% $450.00
Vehicle Maintenance Costs for City Vehicle utilized for
staff travel (75%) $5,625.00

including fringe Total:

Budget Ceiling

#REF!
$ 111,096.00

Amount
Requested
$5,546.00

Amount
Requested

$62,844.00

Amount
Requested
$7,930.00

Amount
Requested
$1,710.00

Amount

Requested
$10,526.00

Amount

Requested
$22,540.00

$75,356.77

$5,546.00
$4,177.00

$1,369.00

$11,603.00
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Online training tool software ($14.25/month x 12 mo x
75%) $128.25

Printing and social media for advertising campaing - to

include, but not be limited to posters, wall stickers, flyers,

individual stickers, and social media post boosting

($600/month x 12 months x 75%) $5,400.00

Equipment Total: $0.00

H:\HDDept\Administration\Board of Supervisors\2022\220616 - PHP-AddI Planner, Vaccine Compliance,\Vaccine Compliance PHPS\IZ COVID 1@
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Contractual $39,188.00

Name of Contractor, Subrecipient: Marathon - Full-Time Certified Bi-

Lingual Community Health Worker (75%) Total $39,188

Method of Selection: Competitive Bid (State Joinder Contract)

Period of Performance: July 1, 2023-June 30, 2024

Scope of Work: Assist individuals and communities to adopt healthy behaviors related to COVID-19 mitigation and vaccination efforts. Conduct outreach for
medical personnel or health organizations to implement programs in the community that promote, maintain, and improve individual and community health related
to COVID-19; provide information on available resources; provide social support and education; advocate for individuals and community health needs; and
collect data to help identify community health needs related to COVID-19.

* Sole Source Justification: Define if sole source method, not needed for competitive bid

Budget

Personnel $39,187.50
Travel $0.00
Total Budget $39,187.50

Method of Accountability: Certified Community Health Worker will report to the Public Health Program Specialist who is overseen by the Quad-County Public
Health Manager. The CHW will provide bi-weekly updates to the COVID Compliance and Education lead who will pass them along to their supervisor. The CHW
will also be responsible for submitting reports to align with subgrant deliverables as outlined int he approved scope of work.

Training Total: $75.00
Community Health Worker Certification Class (1 x $100)
X 75% equity $75.00

H:\HDDept\Administration\Board of Supervisors\2022\220616 - PHP-AddI Planner, Vaccine Compliance,\Vaccine Compliance PHPS\IZ COVID *?
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Other Total: $1,902.00

Printing Services: $ 25/mo. x 12 months x 75% $225.00
Copier/Printer Lease: $ 18 x 12 months x 75% $162.00
NACCHO Preparedness Summit Registration ($700 x 2

staff x 75%) $1,050.00
Phone Line: $ 10 per mo. x 12 months x 75% $90.00

Travel vouchers to support Quad-County residents being
transported to and from vaccination sites or education

events (100 voucher/year x 1 years x $5 x 75%) $375.00
TOTAL DIRECT CHARGES $169,410.00
Indirect Charges Indirect Rate: 5.500% $9,317.55

Indirect Methodology: Indirect of 5.5% is calculated from the total direct charges. Some of these funds are used for human resources support and payroll
support of the grant, along with other indirect charges. If the subrecipient has never received a negotiated rate, a de minimis rate of 10% of MTDC may be used
per 2 CFR § 200.414 Indirect (F&A) costs.

TOTAL BUDGET Total: $178,727.55
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Applicant Name: Carson City Health and Human Services

SG 25387 1Z COVID Round 4 Non - Equity BUDGET NARRATIVE July 1, 2023-June 30, 2024

Total Personnel Costs

Annual Salary
Administrative Assistant $53,974.94

Annual Salary
Public Health Program Specialist $55,861.43

Annual Salary

Fiscal Analyst $75,251.67

Annual Salar
Vacant $21,819.00
Fiscal Tech

Annual Salary
PHP COVID Incident Commander $94,741.27

Annual Salary
Vacant $80,142.32
Public Health Nurse, Bilingual

Total Fringe Cost

Total Budgeted FTE
Travel
Out-of-State Travel
NACCHO Preparedness Summit: Atlanta, GA Cost
Airfare: $800 cost per trip (Reno to Atlanta) x 1 of trips x 2
staff $800
Baggage fee: $100 amount per person x 1 of trips x 2 staff $100
Per Diem: $74 per day per GSA rate for area x 1 of trips
x 2 staff $74

Lodging: ($163 hotel + $25 for resort charge) per day +
$33.84 tax (18%) = total $221.84 x 1 trip x 4 of nights x 2

staff $222
Ground Transportation: $60 per r/trip x 1 of trips x 5 days

x 2 staff $60
Mileage: ($0.585 per mile x 60 of miles per r/trip) x 1 of

trips x 2 staff $35.100
Parking: $14 per day x 1 of trips x 5 days x 2 staff $14

Justification:

This conference is strongly recommended for attendance by the CDC. One staff members will attend to review best

including fringe Total:

Budget Ceiling

practices regarding pandemic response, vaccine compliance, and vaccine education outreach. The Public Health

Program Specialist and the Public Health Nurse will attend this conference.

In-State Travel

Origin (Carson City Health and Human Services) &

Destination (Various Locations throughout Quad-

Counties Region) Cost
Mileage: ($0.585 per mile x 130 miles per r/trip) x 24 trips

per year x 1 staff x 25% of trips $19.010

Operating

Office supplies $ 50 x 12 mo. X 25%

Vehicle Maintenance Costs for City Vehicle utilized for
staff travel (25%)

Online training tool software ($14.25/month x 12 mo x
25%)

Fringe Percent of Months
Rate % of Time Months worked Annual
37.000% 2.500% 12 100.00%
Fringe Percent of Months
Rate % of Time Months worked Annual
50.000% 25.000% 12 100.00%
_Fringe
Rate % of Time Months Percent of Annual
40.500% 2.500% 12 100.00%
_Fringe Percent of Months
Rate % of Time Months worked Annual
4.500% 2.500% 12 100.00%
Fringe Percent of Months
Rate % of Time Months worked Annual
48.130% 2.500% 12 100.00%
Fringe Percent of Months
Rate % of Time Months worked Annual
50.000% 6.250% 12 100.00%
$11,913 Total Salary Cost:
0.41250
Total:
# of Trips # of days # of Staff
1 0.50 $400
1 0.50 $50
1 5 0.50 $185
1 5 0.50 $555
1 5 0.50 $150
1 0.50 $18
1 5 0.50 $35
# of Trips # of days # of Staff
12 1 $228.00
Total:
$150.00
$1,875.00
$42.75

#REF!
37,032.00

Amount
Requested
$1,849.00

Amount
Requested

$20,948.00

Amount
Requested
$2,643.00

Amount
Requested

$570.00

Amount
Requested
$3,509.00

Amount

Requested
$7,513.00

$25,118.92

$1,621.00
$1,393.00

$228.00

$3,868.00
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Printing and social media for advertising campaing - to

include, but not be limited to posters, wall stickers, flyers,

individual stickers, and social media post boosting

($600/month x 12 months x 25%) $1,800.00
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Contractual $13,063.00

Name of Contractor, Subrecipient: Marathon - Full-Time Certified Bi-
Lingual Community Health Worker (25%) Total $13,063
Method of Selection: Competitive Bid (State Joinder Contract)

Period of Performance: July 1, 2021-June 30, 2024

Scope of Work: Assist individuals and communities to adopt healthy behaviors related to COVID-19 mitigation and vaccination efforts. Conduct outreach for
medical personnel or health organizations to implement programs in the community that promote, maintain, and improve individual and community health
related to COVID-19; provide information on available resources; provide social support and education; advocate for individuals and community health needs;
and collect data to help identify community health needs related to COVID-19.

* Sole Source Justification: Define if sole source method, not needed for competitive bid

Budget

Personnel $13,062.50
Travel $0.00
Total Budget $13,062.50

Method of Accountability: Certified Community Health Worker will report to the Public Health Program Specialist who is overseen by the Quad-County Public
Health Manager. The CHW will provide bi-weekly updates to the COVID Compliance and Education lead who will pass them along to their supervisor. The
CHW will also be responsible for submitting reports to align with subgrant deliverables as outlined int he approved scope of work.

Training Total: $25.00
Community Health Worker Certification Class (1 x $100)
X 25% of cost $25.00
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Other Total: $634.00

Printing Services: $ 25/mo. x 12 months x 25% $75.00
Copier/Printer Lease: $ 18 x 12 months x 25% $54.00
NACCHO Preparedness Summit Registration ($700 x 2

staff x 25%) $350.00
Phone Line: $ 10 per mo. x 12 months x 25% $30.00

Travel vouchers to support Quad-County residents being
transported to and from vaccination sites or education

events (100 voucher/year x 1 years x $5 x 25%) $125.00
TOTAL DIRECT CHARGES $56,243.00
Indirect Charges Indirect Rate: 5.500% $3,093.00

Indirect Methodology: Indirect of 5.5% is calculated from the total direct charges. Some of these funds are used for human resources support and payroll
support of the grant, along with other indirect charges. If the subrecipient has never received a negotiated rate, a de minimis rate of 10% of MTDC may be used
per 2 CFR § 200.414 Indirect (F&A) costs.

TOTAL BUDGET Total: $59,336.00
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Agency Ref. #: SG 25387

State of Nevada ;
Department of Health and Human Services BUdgetCA(:coum' —————3212
e s s s ategory.
Division of Public & Behavioral Health gl
(hereinafter referred to as the Department) GL: 8501
Job Number. _ 9326821V _
NOTICE OF SUBAWARD
: Subreciplent's Name:
Nevada State Immunizalion Program Carson City Health and Human Services (CCHHS)
Office of Bureau of Child, Family & Community Wellness
Shannon Bennelt, sbenneti@health.nv.gov TIrLovinEq 2D Y G k&}l oYE
ss: " | Address:
4150 Technology Way, Suite 210 900 E. Long St.
| Carson City, NV 89706-2009 Carson City, NV 89706
Subaward Perlod: Subreciplent's:
07/01/2021 through 06/30/2024 EIN: 88-6000189
Vendor#: _T80990941 J
Dun & Bradstreet: _ 073787152
Purpose of Award: To address vaccine confidence among underserved populations.
Region(s) to be served: [ Statewide [ Specific county or counties: Carson City, Douglas, Storey and Lyon
. FEDERAL AWARD COMPUTATION:
roved Budget Categories: Total Obligated by this Action: $ 767,015.77
1. Personnel $285,789.00| | Cumulative Prior Awards this Budgel Period: $| 1,659,367.69
2. Travel $6,552.00 Lollath:dera:l qurngAw;r:ed to Date: $ 2,426,383.46
> alch Require
3. Operating $33,201.00 | Amount Required this Aclion: : ggg
4. Equipment $30,000.00 Amount Required Prior Awards: .
o ! Total Match Amount Required: $ 0.00
5. Contractual/Consultant $347,080.00| | Research and Development (R&D) Y & N
6. Training $100.00 deral Budget Pe
07/01/2020 - 06/30/2024
7. Other $24,307.41 Federal Prolect Period:
TOTAL DIRECT COSTS $727,029.41 07/01/2020 - 06/30/2024
8. Indirect Costs $39,986.36 FOR AGENCY USE, ONLY
TOTAL APPROVED BUDGET $767,015.77
ourc Funds: 9 : | CFDA: FAIN: Federal Grant #: Grant Award Date b
Immunizalion and Vaccines for Children 100% 93.268 | NH23IP922609 | 6 NH23IP922609-02-07 ney:
03/31/2021
Agency Approved Indirect Rate: 7.3% I Subrecipient Approved Indirect Rate: 5.5%

Conditions:
In accepling these grant funds, it is understood that:

1. This award is subjec! to the availability of appropriate funds.
2.
3.
4. Subrecipient must comply with all applicable Federal regulations
L
the grant administrator.
6.

administrator.

Expenditures must comply with any statutory guidelines, the DHHS Grant Instructions and Requirements, and the State Administrative Manual.
Expendilures must be consistent with the narrative, goals and objectives, and budget as approved and documented

Financial Status Reports and Requests for Funds mus! be submitted monthly, unless specific exceplions are provided in writing by the grant

Quarterly progress reporis are due by the 30th of each month following the end of the quarter, unless specific exceptions are provided in writing by

Incorporated Documents: Section E:  Audit Information Request;
Sectlion A:  Grant Conditions and Assurances; Section F:  CurrenUFormer State Employee Disclaimer; and
Section B:  Description of Services, Scope of Work and Deliverables; Section G: DHHS Business Associate Addendum
Section C: Budgel and Financial Reporting Requirements;
Section D: Request for Reimbursement;

Name Signature Dale
NiekiAaKer, Lor: (“"o‘% vl _\,9 \‘k) 04/23/24
Birector oo Q(\N A
Karissa Loper, MPH
Health Bureau Chief, CECW oa/23/21
For Lisa Sherych d( Q <_>-\ ?/Z?/
Administrator, DPBH L~ Z|

Subaward Packet (BAA)
Revised 6/19
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STATE OF NEVADA
DEPARTMENT OF HEALTH AND HUMAN SERVICES
DIVISION OF PUBLIC & BEHAVIORAL HEALTH
NOTICE OF SUBAWARD
SECTION A
GRANT CONDITIONS AND ASSURANCES

General Conditions

1.

Nothing contained in this Agreement is intended to, or shall be construed in any manner, as creating or establishing the relationship of
employer/employee between the parties. The Recipient shall at all times remain an “independent contractor” with respect to the services to be
performed under this Agreement. The Department of Health and Human Services (hereafter referred to as “Department”) shall be exempt from
payment of all Unemployment Compensation, FICA, retirement, life and/or medical insurance and Workers’ Compensation Insurance as the
Recipient is an independent entity.

The Recipient shall hold harmless, defend and indemnify the Department from any and all claims, actions, suits, charges and judgments
whatsoever that arise out of the Recipient’s performance or nonperformance of the services or subject matter called for in this Agreement.

The Department or Recipient may amend this Agreement at any time provided that such amendments make specific reference to this Agreement,
and are executed in writing, and signed by a duly authorized representative of both organizations. Such amendments shall not invalidate this
Agreement, nor relieve or release the Department or Recipient from its obligations under this Agreement.

o The Department may, in its discretion, amend this Agreement to conform with federal, state or local governmental guidelines, policies
and available funding amounts, or for other reasons. If such amendments result in a change in the funding, the scope of services, or
schedule of the activities to be undertaken as part of this Agreement, such modifications will be incorporated only by written amendment
signed by both the Department and Recipient.

Either party may terminate this Agreement at any time by giving written notice to the other party of such termination and specifying the effective
date thereof at least 30 days before the effective date of such termination. Partial terminations of the Scope of Work in Section B may only be
undertaken with the prior approval of the Department. In the event of any termination for convenience, all finished or unfinished documents, data,
studies, surveys, reports, or other materials prepared by the Recipient under this Agreement shall, at the option of the Department, become the
property of the Department, and the Recipient shall be entitled to receive just and equitable compensation for any satisfactory work completed on
such documents or materials prior to the termination.

° The Department may also suspend or terminate this Agreement, in whole or in part, if the Recipient materially fails to comply with any
term of this Agreement, or with any of the rules, regulations or provisions referred to herein; and the Department may declare the
Recipient ineligible for any further participation in the Department’s grant agreements, in addition to other remedies as provided by law. In
the event there is probable cause to believe the Recipient is in noncompliance with any applicable rules or regulations, the Department
may withhold funding.

Grant Assurances

A signature on the cover page of this packet indicates that the applicant is capable of and agrees to meet the following requirements, and that all
information contained in this proposal is true and correct.

1.

Adopt and maintain a system of internal controls which results in the fiscal integrity and stability of the organization, including the use of Generally
Accepted Accounting Principles (GAAP).

Compliance with state insurance requirements for general, professional, and automobile liability; workers’ compensation and employer’s liability;
and, if advance funds are required, commercial crime insurance.

These grant funds will not be used to supplant existing financial support for current programs.
No portion of these grant funds will be subcontracted without prior written approval unless expressly identified in the grant agreement.

Compliance with the requirements of the Civil Rights Act of 1964, as amended, and the Rehabilitation Act of 1973, P.L. 93-112, as amended, and
any relevant program-specific regulations, and shall not discriminate against any employee for employment because of race, national origin, creed,
color, sex, religion, age, disability or handicap condition (including AIDS and AIDS-related conditions).

Compliance with the Americans with Disabilities Act of 1990 (P.L. 101-136), 42 U.S.C. 12101, as amended, and regulations adopted there under
contained in 28 CFR 26.101-36.999 inclusive, and any relevant program-specific regulations.

Compliance with Title 2 of the Code of Federal Regulations (CFR) and any guidance in effect from the Office of Management and Budget (OMB)
related (but not limited to) audit requirements for grantees that expend $750,000 or more in Federal awards during the grantee’s fiscal year must
have an annual audit prepared by an independent auditor in accordance with the terms and requirements of the appropriate circular. To
acknowledge this requirement, Section E of this notice of subaward must be completed.

Compliance with the Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 U.S.C. 1251-1387), as amended—
Contracts and subgrants of amounts in excess of $150,000 must contain a provision that requires the non-Federal award to agree to comply with all
applicable standards, orders or regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) and the Federal Water Pollution Control
Act as amended (33 U.S.C. 1251-1387). Violations must be reported to the Federal awarding agency and the Regional Office of the Environmental
Protection Agency (EPA).

Certification that neither the Recipient nor its principals are presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from participation in this transaction by any Federal department or agency. This certification is made pursuant to regulations
implementing Executive Order 12549, Debarment and Suspension, 28 C.F.R. pt. 67 § 67.510, as published as pt. VIl of May 26, 1988, Federal
Register (pp. 19150-19211).
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10.

11.

12.

13.

14.

STATE OF NEVADA
DEPARTMENT OF HEALTH AND HUMAN SERVICES
DIVISION OF PUBLIC & BEHAVIORAL HEALTH
NOTICE OF SUBAWARD

No funding associated with this grant will be used for lobbying.

Disclosure of any existing or potential conflicts of interest relative to the performance of services resulting from this grant award.

Provision

of a work environment in which the use of tobacco products, alcohol, and illegal drugs will not be allowed.

An organization receiving grant funds through the Department of Health and Human Services shall not use grant funds for any activity related to the

following:

Any attempt to influence the outcome of any federal, state or local election, referendum, initiative or similar procedure, through in-kind or
cash contributions, endorsements, publicity or a similar activity.

Establishing, administering, contributing to or paying the expenses of a political party, campaign, political action committee or other
organization established for the purpose of influencing the outcome of an election, referendum, initiative or similar procedure.

Any attempt to influence:
o  The introduction or formulation of federal, state or local legislation; or
o  The enactment or modification of any pending federal, state or local legislation, through communication with any member or
employee of Congress, the Nevada Legislature or a local governmental entity responsible for enacting local legislation,
including, without limitation, efforts to influence State or local officials to engage in a similar lobbying activity, or through
communication with any governmental official or employee in connection with a decision to sign or veto enrolled legislation.
Any attempt to influence the introduction, formulation, modification or enactment of a federal, state or local rule, regulation, executive
order or any other program, policy or position of the United States Government, the State of Nevada or a local governmental entity
through communication with any officer or employee of the United States Government, the State of Nevada or a local governmental
entity, including, without limitation, efforts to influence state or local officials to engage in a similar lobbying activity.

Any attempt to influence:

o  The introduction or formulation of federal, state or local legislation;

o  The enactment or modification of any pending federal, state or local legislation; or

o The introduction, formulation, modification or enactment of a federal, state or local rule, regulation, executive order or any other
program, policy or position of the United States Government, the State of Nevada or a local governmental entity, by preparing,
distributing or using publicity or propaganda, or by urging members of the general public or any segment thereof to
contribute to or participate in any mass demonstration, march, rally, fundraising drive, lobbying campaign or letter writing or
telephone campaign.

Legislative liaison activities, including, without limitation, attendance at legislative sessions or committee hearings, gathering information
regarding legislation and analyzing the effect of legislation, when such activities are carried on in support of or in knowing preparation for
an effort to engage in an activity prohibited pursuant to subsections 1 to 5, inclusive.

Executive branch liaison activities, including, without limitation, attendance at hearings, gathering information regarding a rule, regulation,
executive order or any other program, policy or position of the United States Government, the State of Nevada or a local governmental
entity and analyzing the effect of the rule, regulation, executive order, program, policy or position, when such activities are carried on in
support of or in knowing preparation for an effort to engage in an activity prohibited pursuant to subsections 1 to 5, inclusive.

An organization receiving grant funds through the Department of Health and Human Services may, to the extent and in_the manner authorized in its
grant, use grant funds for any activity directly related to educating persons in a nonpartisan manner by providing factual information in a manner

that is:

Made in a speech, article, publication, or other material that is distributed and made available to the public, or through radio, television,
cable television or other medium of mass communication; and

Not specifically directed at:
o Any member or employee of Congress, the Nevada Legislature or a local governmental entity responsible for enacting local
legislation;
o Any governmental official or employee who is or could be involved in a decision to sign or veto enrolled legislation; or
o Any officer or employee of the United States Government, the State of Nevada or a local governmental entity who is involved in
introducing, formulating, modifying or enacting a Federal, State or local rule, regulation, executive order or any other program,
policy or position of the United States Government, the State of Nevada or a local governmental entity.

This provision does not prohibit a recipient or an applicant for a grant from providing information that is directly related to the grant or the application for
the grant to the granting agency.

To comply with reporting requirements of the Federal Funding and Accountability Transparency Act (FFATA), the sub-grantee agrees to provide the
Department with copies of all contracts, sub-grants, and or amendments to either such documents, which are funded by funds allotted in this agreement.

Compliance with this section is acknowledged by signing the subaward cover page of this packet.

Subaward Packet (BAA) Page 3 of 22 Agency Ref.#: SG 25387
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STATE OF NEVADA
DEPARTMENT OF HEALTH AND HUMAN SERVICES
DIVISION OF PUBLIC & BEHAVIORAL HEALTH
NOTICE OF SUBAWARD

SECTION C

Budget and Financial Reporting Requirements

Identify the source of funding on all printed documents purchased or produced within the scope of this subaward, using a statement similar to: “This
publication (journal, article, etc.) was supported by the Nevada State Division of Public and Behavioral Health through Grant Number

6 NH231P922609-02-07 from The Centers for Disease Control and Prevention (CDC). Its contents are solely the responsibility of the authors and do not
necessarily represent the official views of the Division nor The CDC.”

Any activities performed under this subaward shall acknowledge the funding was provided through the Division by Grant Number
6 NH231P922609-02-07 from The Centers for Disease Control and Prevention (CDC).

Funding Sources: % Funds:
Nevada Immunization & Vaccine for Children Federal Grant (CDC) COVID-19 Funds 100%

Applicant Name: Carson City Health and Human Services

BUDGET NARRATIVE

Budget Ceiling $ 188,140.00

71,447.00

Total:

Percent of
Annual Fringe Months worked Amount
Salary Rate % of Time Months Annual Requested
Vacant $42,283.15 60.720% 12.500% 12 100.00% $8,495.00
Administrative Assistant 7/1/2021-6/30/2022
Percent of
Annual Fringe Months worked Amount
Salary Rate % of Time Months Annual Requested
Vacant $46,174.26 60.720% 2.500% 24 200.00% $3,711.00
Administrative Assistant 7/1/2022-6/30/2024
Percent of
Annual Fringe Months worked Amount
Salary Rate % of Time Months Annual Requested
New Position (Vacant), $53,201.36  40.960% 12.500% 36 300.00% $28,122.00

Public Health Program Specialist (COVID Vaccine Event and Equity
Lead) - July 1, 2021-June 30, 2024

Percent of

Annual Fringe Months worked Amount
Salary Rate % of Time Months Annual Requested
New Position (Vacant) $45,760.00 4.500% 12.500% 36 300.00% $17,932.00
Certified Community Health Worker Part-Time (Bi-Lingual) - July 1,
2021-June 30, 2024
Annual Fringe Percent of Amount
Salary Rate % of Time Months Annual Requested
Amber LaFollette $59,158.82 60.720% 2.500% 36 300.00% $7,131

Fiscal Analyst - July 1, 2021-June 30, 2024

Percent of

Annual Fringe Months worked Amount
Salary Rate % of Time Months Annual Requested
Veronica Galas $81,021.00 49.500% 2.500% 24 200.00% $6,056.00

Public Health Educator - July 1, 2022 - June 30, 2024

Total Fringe Cost

f Total Budgeted FTE

Out-of-State Travel $0.00

In-State Travel $1,638.00
# of # ofdays  # of Staff

Origin (Carson City Health and Human Services) & Destination
(Various Locations throughout Quad-Counties Region) Cost

Subaward Packet (BAA) Page 8 of 22 Agency Ref.#: SG 25387
Revised 6/19
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STATE OF NEVADA
DEPARTMENT OF HEALTH AND HUMAN SERVICES
DIVISION OF PUBLIC & BEHAVIORAL HEALTH
NOTICE OF SUBAWARD

Mileage: ($0.56 per mile x 130 miles per r/trip) x 30 trips per year x
1 staff x 3 years X 25% of trips $72.800 23 1 $1,638.00

Operating RS G o Total: bl $6,469.00

Office supplies $ 75 x .45 FTE staff x 36 mo. $1,215.00

Vaccination supplies to include, but not be limited to, Band-Aids,
sharps containers, needles, and syringes ($62.50/ month x 36
months) $2,250.00

Online training tool software ($4.75/month x 36 mo.) $171.00

Printing and social media for advertising campaign - to include, but
not be limited to posters, wall stickers, flyers, individual stickers,

social media post boosting $2,833.00

Totaly S s $7,500.00

Equipment

Describe equipment: Revamp or retrofit of existing Carson City

vehicle to serve as a mobile vaccination and education clinic across

the Quad-County region. To assist in serving hard-to-reach and

vulnerable communities. Retrofit to include, but not be limited to,

storage shelves, patient seating, vaccine freezer/refrigerator

capability, and back-up power generator/solar power. $7,500.00

,520.00

Name of Contractor, Subrecipient: NSHE - Nevada State Higher Education Total  $46,200

Method of Selection: Competitive Bid - State Joinder Contract

Period of Performance: July 1, 2022 - June 30, 2024

Scope of Work: NSHE staff to serve as COVID-19 vaccinator compliance and education lead. Staff member will conduct compliance checks with COVID-19
vaccinators throughout the Quad-County region and will oversee two Community Health Workers doing education outreach in the community, with providers, and
with other health department staff to increase vaccine uptake among the hard-to-reach populations including, but not limited to, ethnic/race minority groups,
frontier/rural residents, homeless, those residing in detention facilities, etc.

* Sole Source Justification: Define if sole source method, not needed for competitive bid

Budget
Personnel $46,200.00
Travel $0.00

Total Budget = =

$46,200.00

Method of Accountability:
The NSHE staff member will report to the Public Health Preparedness Manager, will participate in bi-weekly staff meetings to update on progress, and will provide

quarterly reports for grant deliverables as outlined in the subgrant award.

Name of Contractor, Subrecipient: Marathon - Full-Time Certified Bi-Lingual
Community Health Worker Total  $34,320

Method of Selection: Competitive Bid (State Joinder Contract)

Period of Performance: July 1, 2021-June 30, 2024

Scope of Work: Assist individuals and communities to adopt healthy behaviors related to COVID-19 mitigation and vaccination efforts. Conduct outreach for
medical personnel or health organizations to implement programs in the community that promote, maintain, and improve individual and community health related
to COVID-19; provide information on available resources; provide social support and education; advocate for individuals and community health needs: and collect
data to help identify community health needs related to COVID-19.

* Sole Source Justification: Define if sole source method, not needed for competitive bid

Budget

Personnel $34,320.00
Travel $0.00

Subaward Packet (BAA) Page 9 of 22 Agency Ref.#: SG 25387
Revised 6/19
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STATE OF NEVADA
DEPARTMENT OF HEALTH AND HUMAN SERVICES
DIVISION OF PUBLIC & BEHAVIORAL HEALTH
NOTICE OF SUBAWARD
Total Budget L - $34,320.00

Method of Accountability: Certified Community Health Worker will report to the COVID Compliance and Education lead who is overseen by the Quad-County
Public Health Manager. The CHW will provide bi-weekly updates to the COVID Compliance and Education lead who will pass them along to their supervisor. The
CHW will also be responsible for submitting reports to align with subgrant deliverables as outlined int he approved scope of work.

Name of Contractor, Subrecipient: TBD - Advertising Agency Total $5,000

Method of Selection: Competitive Bid or State Joinder Contract

Period of Performance: July 1, 2021-June 30, 2022

Scope of Work: Develop Quad-County specific advertising campaign that aligns with state advertising campaign regarding COVID-19 and mitigation efforts for
respiratory diseases. Materials will be developed for a broad range of audiences including healthcare providers, employers, and social service entities. Materials

will be translated into at least English and Spanish, but potentially also Tagalog.
* Sole Source Justification: Define if sole source method, not needed for competitive bid

Budget

Personnel $5,000.00
Travel $0.00
Total Budget = = $5,000.00

Method of Accountability:
The consultant will work with a community-based task force developed to represent diverse voices in the community regarding COVID-19 messaging. The task

force will be led by the CCHHS Public Information Officer who reports to the Quad-County Public Health Preparedness Manager. All final approvals will go
through the Public Health Preparedness Manager and the CCHHS Director.

Training :
Community Health Worker Certification Class (2 x $50) X 25% of
cost $25.00

Other

Printing Services: $ 50/mo. x 36 months $1,800.00
Copier/Printer Lease: $ 5 x 36 months $180.00
Postage: $ 5 per mo. x 36 months $180.00
Phone Line: $ 11 per mo. x 36 months x .5375 FTE $212.85
Conference Call Service: $ 10 per mo. x 36 months $360.00

Travel vouchers to support Quad-County residents being
transported to and from vaccination sites (800 voucher/year x 3
years x $1.25) $3,000.00

TOTAL DIRECT CHARGES A T S iTesez000

Ing t Charges j Indirect Rate:
Indirect Methodology: Indirect of 5.5% is calculated from the total direct charges. Some of these funds are used for human resources support and payro
support of the grant, along with other indirect charges. If the subrecipient has never received a negotiated rate, a de minimis rate of 10% of MTDC may be used

per 2 CFR § 200.414 Indirect (F&A) costs.

TOTAL BUDGET Total: $188,140.00

75% Equity Budget

Applicant Name: Carson City Health and Human Services

BUDGET NARRATIVE

Budget Ceiling § 578,875.77

Percent of
Annual Fringe Months worked Amount
Salary Rate % of Time Months Annual Requested
Vacant $42,283.15  60.720 37.500% 12 100.00% $25,484.00
Administrative Assistant 7/1/2021-6/30/2022 %
Subaward Packet (BAA) Page 10 of 22 Agency Ref.#: SG 25387
Revised 6/19
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Percent of
Annual Fringe Months worked Amount
Salary Rate % of Time Months Annual Requested
Vacant $46,174.26  60.720 7.500% 24 200.00% $11,132.00
Administrative Assistant 7/1/2022-6/30/2024 %
Percent of
Annual Fringe Months worked Amount
Salary Rate % of Time Months Annual Requested
New Position (Vacant), $53,201.36  40.960 37.500% 36 300.00% $84,367.00
Public Health Program Specialist (COVID Vaccine Event and Equity %
Lead) - July 1, 2021-June 30, 2024
Percent of
Annual Fringe Months worked Amount
Salary Rate % of Time Months Annual Requested
New Position (Vacant), $45,760.00 4.500% 37.500% 36 300.00% $53,797.00
Certified Community Health Worker Part-Time (Bi-Lingual) - July 1,
2021-June 30, 2024
Annual Fringe Percent of Amount
Salary Rate % of Time Months Annual Requested
Amber LaFollette $59,158.82  60.720 7.500% 36 300.00% $21,393.00
Fiscal Analyst - July 1, 2021-June 30, 2024 %
Percent of
Annual Fringe Months worked Amount
Salary Rate % of Time Months Annual Requested
Veronica Galas $81,021.00  49.500 7.500% 24 200.00% $18,169.00
Public Health Educator - July 1, 2022 - June 30, 2024 %

Out-of-State Travel

In-State Travel

Origin (Carson City Health and Human Services) & Destination
(Various Locations throughout Quad-Counties Region)

Mileage: ($0.56 per mile x 130 miles per r/trip) x 30 trips per year x
1 staff x 3 years x 75% of trips

$72.800

k3
o
=

=
=
Iz}

68

# of days

# of Staff

$4,914.00

$0.00

$4,914.00

Office supplies $ 75 x 1.35 FTE staff x36 mo. $3,645.00
Vaccination supplies to include, but not be limited to, Band-Aids, sharps containers, needles,

and syringes ($187.50/ month x 36 months) $6,750.00
Online training tool software ($14.25/month x 36 mo.) $513.00

Printing and social media for advertising campaign - to include, but not be limited to posters,

wall stickers, flyers, individual stickers, and social media post boosting

Der euipment: Revamp or retrofit of existing Carson City vehicle to serve as a mobile

vaccination and education clinic across the Quad-County region. To assist in serving hard-to-
reach and vulnerable communities. Retrofit to include, but not be limited to, storage shelves,
patient seating, vaccine freezer/refrigerator capability, and back-up power generator/solar

power.

$15,824.00

$22,500.00

Total:

Subaward Packet (BAA)
Revised 6/19
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STATE OF NEVADA
DEPARTMENT OF HEALTH AND HUMAN SERVICES
DIVISION OF PUBLIC & BEHAVIORAL HEALTH
NOTICE OF SUBAWARD

Name of Contractor, Subrecipient: NSHE - Nevada State Higher Education Total $138,600

Method of Selection: Competitive Bid - State Joinder Contract

Period of Performance: July 1, 2022 - June 30, 2024

Scope of Work: NSHE staff to serve as COVID-19 vaccinator compliance and education lead. Staff member will conduct compliance checks with COVID-19
vaccinators throughout the Quad-County region and will oversee two Community Health Workers doing education outreach in the community, with providers, and
with other health department staff to increase vaccine uptake among the hard-to-reach populations including, but not limited to, ethnic/race minority groups,
frontier/rural residents, homeless, those residing in detention facilities, etc.

* Sole Source Justification: Define if sole source method, not needed for competitive bid

Budget

Personnel $138,600.00
Travel $0.00
Total Budget : - $138,600.00

Method of Accountability:
The NSHE staff member will report to the Public Health Preparedness Manager, will participate in bi-weekly staff meetings to update on progress, and will provide
quarterly reports for grant deliverables as outlined in the subgrant award.

Name of Contractor, Subrecipient: Marathon - Full-Time Certified Bi-Lingual
Community Health Worker Total $102,960

Method of Selection: Competitive Bid (State Joinder Contract)

Period of Performance: July 1, 2021-June 30, 2024

Scope of Work: Assist individuals and communities to adopt healthy behaviors related to COVID-19 mitigation and vaccination efforts. Conduct outreach for
medical personnel or health organizations to implement programs in the community that promote, maintain, and improve individual and community health related to
COVID-19; provide information on available resources; provide social support and education; advocate for individuals and community health needs:; and collect
data to help identify community health needs related to COVID-19.

* Sole Source Justification: Define if sole source method, not needed for competitive bid

Budget
Personnel $102,960.00
Travel $0.00

Total Budget = - $102,960.00

Method of Accountability: Certified Community Health Worker will report to the COVID Compliance and Education lead who is overseen by the Quad-County Public
Health Manager. The CHW will provide bi-weekly updates to the COVID Compliance and Education lead who will pass them along to their supervisor. The CHW
will also be responsible for submitting reports to align with subgrant deliverables as outlined int he approved scope of work.

Name of Contractor, Subrecipient: TBD - Advertising Agency Total $20,000
Method of Selection: Competitive Bid or State Joinder Contract

Period of Performance: July 1, 2021-June 30, 2022

Scope of Work: Develop Quad-County specific advertising campaign that aligns with state advertising campaign regarding COVID-19 and mitigation efforts for
respiratory diseases. Materials will be developed for a broad range of audiences including healthcare providers, employers, and social service entities. Materials
will be translated into at least English and Spanish, but potentially also Tagalog.

* Sole Source Justification: Define if sole source method, not needed for competitive bid

Budget
Personnel $20,000.00
Travel $0.00

Total Budget " - $20,000.00

Method of Accountability:

The consultant will work with a community-based task force developed to represent diverse voices in the community regarding COVID-19 messaging. The task
force will be led by the CCHHS Public Information Officer who reports to the Quad-County Public Health Preparedness Manager. All final approvals will go through
the Public Health Preparedness Manager and the CCHHS Director.

87500

Community Health Worker Certification Class (2 x $50) X 75%
sauily $75.00
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Other 3 $18,574.41
Printing Services: $ 150/mo. x 36 months $5,400.00
Copier/Printer Lease: $ 15 x 36 months $540.00
Postage: $ 15 per mo. x 36 months $540.00
Phone Line: $ 11 per mo. x 36 months x 1.5625 FTE $618.75
Conference Call Service: $ 30 per mo. x 36 months $1,080.00

Travel vouchers to support Quad-County residents being
transported to and from vaccination sites (800 voucher/year x 3
years x $3.75) $9,000.00

Advertising for RFP for media development $1,395.66

RN e | $548,697.41

_TOTALDIRECTCHARGES

| rect es Indirect Rate: ). )% $3(
Indirect Methodology: Indirect of 5.5% is calculated from the total direct charges. Some of these funds are used for human resources support and payroll support
of the grant, along with other indirect charges. If the subrecipient has never received a negotiated rate, a de minimis rate of 10% of MTDC may be used per 2 CFR

§ 200.414 Indirect (F&A) costs.

et Rata:
ct y 5.5

TOTAL BUDGET Total: $578,875.77
Subaward Packet (BAA) Page 13 of 22 Agency Ref#: SG 25387
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STATE OF NEVADA
DEPARTMENT OF HEALTH AND HUMAN SERVICES
DIVISION OF PUBLIC & BEHAVIORAL HEALTH
NOTICE OF SUBAWARD
e  Department of Health and Human Services policy allows no more than 10% flexibility of the total not to exceed amount of the subaward, within

the approved Scope of Work/Budget. Subrecipient will obtain written permission to redistribute funds within categories. Note: the
redistribution cannot alter the total not to exceed amount of the subaward. Modifications in excess of 10% require a formal
amendment.

e Equipment purchased with these funds belongs to the federal program from which this funding was appropriated and shall be returned to the
program upon termination of this agreement.

° Travel expenses, per diem, and other related expenses must conform to the procedures and rates allowed for State officers and employees. It
is the Policy of the Board of Examiners to restrict contractors/ Subrecipients to the same rates and procedures allowed State Employees. The
State of Nevada reimburses at rates comparable to the rates established by the US General Services Administration, with some exceptions
(State Administrative Manual 0200.0 and 0320.0).

The Subrecipient agrees:
To request reimbursement according to the schedule specified below for the actual expenses incurred related to the Scope of Work during the
subaward period.
° Nevada State Immunization Program must receive Requests for Reimbursement no later than the fifteenth (15") day of each month for
the prior month’s actual expenses;

e  Total reimbursement through this subaward will not exceed $767,015.77;
° Requests for Reimbursement will be accompanied by supporting documentation, including a line item description of expenses incurred;
¢  Reimbursements will not be processed without all mandatory reporting documents:
L Request for Reimbursement Form
= Reimbursement Worksheet
. Receipts for supplies, travel, equipment, and other items purchased
° Reimbursement is based on actual expenditures incurred during the period being reported. The Reimbursement Worksheet supplied
should be used to tabulate and summarize the expenses by grant category and should be submitted with the other documents as
described below;
. Submit one hard copy via postal mail of original, signed Request for Reimbursement, Reimbursement Worksheet, and
copies of receipts;
e  Additional expenditure detail will be provided upon request from the Division.

Additionally, the Subrecipient agrees to provide:

e A complete financial accounting of all expenditures to the Department within 30 days of the CLOSE OF THE SUBAWARD PERIOD. Any
un-obligated funds shall be returned to the Department at that time, or if not already requested, shall be deducted from the final award.

e Any work performed after the BUDGET PERIOD will not be reimbursed.

o If a Request for Reimbursement (RFR) is received after the 45-day closing period, the Department may not be able to provide
reimbursement.

° If a credit is owed to the Department after the 45-day closing period, the funds must be returned to the Department within 30 days of
identification.

The Department agrees:
e  To provide technical assistance to subgrantee, upon request;
° Reimburse subgrantee for Scope of Work accomplished per subgrant upon proper documentation from subgrantee;
e Submit reimbursement request to the Division of Public and Behavioral Health Fiscal Services within five (5) business days but only upon
receipt of all mandatory reporting documentation; and
e The Division reserves the right to hold reimbursement under this subaward until any delinquent forms, reports, and expenditure
documentation are submitted to and accepted by the Division.

Both parties agree:

e  Site visits will be conducted by the Division of Public and Behavioral Health on an annual basis, during this grant period, to ensure grant
compliance. The subrecipient monitoring program is designed to meet the federal requirement of Subpart F—Audit Requirements as
outlined in Title 2 CFR-Part 200. During the Site Visit the administrative, programmatic and financial activities related to the
administration and compliance requirements of federal and state laws, regulations and grant programs will be reviewed.

e The Subrecipient will, in the performance of the Scope of Work specified in this subaward, perform functions and/or activities that could
involve confidential information; therefore, the Subrecipient is requested to fill out Section G, which is specific to this subaward, and will
be in effect for the term of this subaward.

e Allreports of expenditures and requests for reimbursement processed by the Department are SUBJECT TO AUDIT.

e  This subaward agreement may be TERMINATED by either party prior to the date set forth on the Notice of Subaward, provided the termination
shall not be effective until 30 days after a party has served written notice upon the other party. This agreement may be terminated by mutual
consent of both parties or unilaterally by either party without cause. The parties expressly agree that this Agreement shall be terminated
immediately if for any reason the Department, state, and/or federal funding ability to satisfy this Agreement is withdrawn, limited, or impaired.

Financial Reporting Requirements

e A Request for Reimbursement is due monthly, based on the terms of the subaward agreement, no later than the 15" of the
month.

Reimbursement is based on actual expenditures incurred during the period being reported.
Payment will not be processed without all reporting being current.
Reimbursement may only be claimed for expenditures approved within the Notice of Subaward.

Subaward Packet (BAA) Page 15 of 22 Agency Ref#: SG 25387
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STATE OF NEVADA Agency Ref. #: SG 25387
DEPARTMENT OF HEALTH AND HUMAN SERVICES Budget Account: 3213
DIVISION OF PUBLIC & BEHAVIORAL HEALTH GL: 8501
NOTICE OF SUBAWARD Draw #
SECTION D
Request for Reimbursement
Program Name: Subrecipient Name:
Nevada State of Immunization Program Carson City Health and Human Services (CCHHS)
Bureau of Child, Family & Community Wellness
Address: Address:
4150 Technology Way, Suite 210 900 E. Long St.
Carson City, NV 89706-2009 Carson City, NV 89706-3100
Subaward Period: Subrecipient’s:
07/01/2021-06/30/2024 EIN: 88-6000189
Vendor #: T80990941 J
FINANCIAL REPORT AND REQUEST FOR REIMBURSEMENT
(must be accompanied by expenditure report/back-up)
Month(s) Calendar year
A B C D E F
Approved Budget Approved Total Prior Current Year to Date Budget Percent
Category Budget Requests Request Total Balance Expended
1. Personnel $285,789.00 $0.00 $0.00 $0.00 $285,789.00 0.0%
2. Travel $6,552.00 $0.00 $0.00 $0.00 $6,552.00 0.0%
3. Operating $33,201.00 $0.00 $0.00 $0.00 $33,201.00 0.0%
4. Equipment $30,000.00 $0.00 $0.00 $0.00 $30,000.00 0.0%
5. Contractual/Consultant $347,080.00 $0.00 $0.00 $0.00 $347,080.00 0.0%
6. Training $100.00 $0.00 $0.00 $0.00 $100.00 0.0%
7. Other $24,307.41 $0.00 $0.00 $0.00 $24,307.41 0.0%
8. Indirect $39,986.36 $0.00 $0.00 $0.00 $39,986.36 0.0%
Total $767,015.77 $0.00 $0.00 $0.00 $767,015.77 0.0%
Approved Match Total Prior Current Match Year to Date Percent
MATCH REPORYING Budget Reported Match Reported Total Maicli Balanes Completed
INSERT MONTH/QUARTER $0.00 $0.00 $0.OOV $0.00” $0.00

I, a duty authorized signatory for the applicant, certify to the best of my knowledge and belief that this report is true, complete and accurate; that the expenditures,
disbursements and cash receipts are for the purposes and objectives set forth in the terms and conditions of the grant award; and that the amount of this request
is not in excess of current needs or, cumulatively for the grant term, in excess of the total approved grant award. | am aware that any false, fictitious or fraudulent
information, or the omission of any material fact, may subject me to criminal, civil or administrative penalties for fraud, false statements, false claims, or otherwise.
| verify that the cost allocation and backup documentation attached is correct.

Authorized Signature Title Date

FOR Department USE ONLY

Is program contact required? Yes No Contact Person:

Reason for contact:

Fiscal review/approval date:

Scope of Work review/approval date:

Chief (as required):

Date

Subaward Packet (BAA) Page 16 of 22 Agency Ref.#: SG 25387
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STATE OF NEVADA
DEPARTMENT OF HEALTH AND HUMAN SERVICES
DIVISION OF PUBLIC & BEHAVIORAL HEALTH
NOTICE OF SUBAWARD

SECTION E

Audit Information Request

1. Non-Federal entities that expend $750,000.00 or more in total federal awards are required to have a single or
program-specific audit conducted for that year, in accordance with 2 CFR § 200.501(a).

2. Did your organization expend $750,000 or more in all federal awards during your
organization’s most recent fiscal year? ' YES [Ino
1 = Y
3. When does your organization’s fiscal year end? Jung DO
4. What is the official name of your organization? C A S(K\ (\ \ \-/\
: 0 5 G
5. How often is your organization audited? ™ o . u L/l
6. When was your last audit performed? e QJV 0 ~ W\C/V| 202 |
7. What time-period did your last audit cover? Q\/\ \bi \ )U\q Qd\\f’ 30 /O?L)
8. Which accounting firm conducted your last audit? \ ercU . BDowle -\ oy (C,\ -
Kecnn C(\(;LM@)DQ )
Compliance with this section is acknowledged by signing the subaward cover page of this packet.
Subaward Packet (BAA) Page 17 of 22 Agency Ref#: SG 25387
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STATE OF NEVADA
DEPARTMENT OF HEALTH AND HUMAN SERVICES
DIVISION OF PUBLIC & BEHAVIORAL HEALTH
NOTICE OF SUBAWARD

SECTION F

Current or Former State Employee Disclaimer

For the purpose of State compliance with NRS 333.705, subrecipient represents and warrants that if subrecipient, or any
employee of subrecipient who will be performing services under this subaward, is a current employee of the State or was
employed by the State within the preceding 24 months, subrecipient has disclosed the identity of such persons, and the
services that each such person will perform, to the issuing Agency. Subrecipient agrees they will not utilize any of its
employees who are Current State Employees or Former State Employees to perform services under this subaward
without first notifying the Agency and receiving from the Agency approval for the use of such persons. This prohibition
applies equally to any subcontractors that may be used to perform the requirements of the subaward.

The provisions of this section do not apply to the employment of a former employee of an agency of this State
who is not receiving retirement benefits under the Public Employees’ Retirement System (PERS) during the
duration of the subaward.

Are any current or former employees of the State of Nevada assigned to perform work on this subaward?

YES [] If“YES’, list the names of any current or former employees of the State and the services that each
person will perform.

NO %Subrecipient agrees that if a current or former state employee is assigned to perform work on this

subaward at any point after execution of this agreement, they must receive prior approval from the
Department.

Name Services

Subrecipient agrees that any employees listed cannot perform work until approval has been given from the
Department.

Compliance with this section is acknowledged by signing the subaward cover page of this packet.

Subaward Packet (BAA) Page 18 of 22 Agency Ref#: SG 25387
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STATE OF NEVADA
DEPARTMENT OF HEALTH AND HUMAN SERVICES
DIVISION OF PUBLIC & BEHAVIORAL HEALTH
NOTICE OF SUBAWARD

SECTION G

Business Associate Addendum

BETWEEN

Nevada Department of Health and Human Services

Hereinafter referred to as the “Covered Entity”
and

Carson City Health and Human Services

Hereinafter referred to as the “Business Associate”

PURPOSE. In order to comply with the requirements of HIPAA and the HITECH Act, this Addendum is hereby added and made part of the
agreement between the Covered Entity and the Business Associate. This Addendum establishes the obligations of the Business Associate and the
Covered Entity as well as the permitted uses and disclosures by the Business Associate of protected health information it may possess by reason of the
agreement. The Covered Entity and the Business Associate shall protect the privacy and provide for the security of protected health information disclosed
to the Business Associate pursuant to the agreement and in compliance with the Health Insurance Portability and Accountability Act of 1996, Public Law
104-191 (“HIPAA"), the Health Information Technology for Economic and Clinical Health Act, Public Law 111-5 (‘the HITECH Act”), and regulation
promulgated there under by the U.S. Department of Health and Human Services (the “HIPAA Regulations”) and other applicable laws.

WHEREAS, the Business Associate will provide certain services to the Covered Entity, and, pursuant to such arrangement, the Business
Associate is considered a business associate of the Covered Entity as defined in HIPAA, the HITECH Act, the Privacy Rule and Security Rule; and

WHEREAS, Business Associate may have access to and/or receive from the Covered Entity certain protected health information, in fulfilling its
responsibilities under such arrangement; and

WHEREAS, the HIPAA Regulations, the HITECH Act, the Privacy Rule and the Security Rule require the Covered Entity to enter into an
agreement containing specific requirements of the Business Associate prior to the disclosure of protected health information, as set forth in, but not limited
to, 45 CFR Parts 160 & 164 and Public Law 111-5.

THEREFORE, in consideration of the mutual obligations below and the exchange of information pursuant to this Addendum, and to protect the
interests of both Parties, the Parties agree to all provisions of this Addendum.

. DEFINITIONS. The following terms shall have the meaning ascribed to them in this Section. Other capitalized terms shall have the meaning
ascribed to them in the context in which they first appear.

1. Breach means the unauthorized acquisition, access, use, or disclosure of protected health information which compromises the security or
privacy of the protected health information. The full definition of breach can be found in 42 USC 17921 and 45 CFR 164.402.

2. Business Associate shall mean the name of the organization or entity listed above and shall have the meaning given to the term under

the Privacy and Security Rule and the HITECH Act. For full definition refer to 45 CFR 160.103.

CFR stands for the Code of Federal Regulations.

Agreement shall refer to this Addendum and that particular agreement to which this Addendum is made a part.

Covered Entity shall mean the name of the Department listed above and shall have the meaning given to such term under the Privacy

Rule and the Security Rule, including, but not limited to 45 CFR 160.103.

6. Designated Record Set means a group of records that includes protected health information and is maintained by or for a covered entity
or the Business Associate that includes, but is not limited to, medical, billing, enroliment, payment, claims adjudication, and case or medical
management records. Refer to 45 CFR 164.501 for the complete definition.

7. Disclosure means the release, transfer, provision of, access to, or divulging in any other manner of information outside the entity holding
the information as defined in 45 CFR 160.103.

8.  Electronic Protected Health Information means individually identifiable health information transmitted by electronic media or maintained
in electronic media as set forth under 45 CFR 160.103.

9.  Electronic Health Record means an electronic record of health-related information on an individual that is created, gathered, managed,
and consulted by authorized health care clinicians and staff. Referto 42 USC 17921.

10. Health Care Operations shall have the meaning given to the term under the Privacy Rule at 45 CFR 164.501.

11. Individual means the person who is the subject of protected health information and is defined in 45 CFR 160.103.

12. Individually Identifiable Health Information means health information, in any form or medium, including demographic information
collected from an individual, that is created or received by a covered entity or a business associate of the covered entity and relates to the
past, present, or future care of the individual. Individually identifiable health information is information that identifies the individual directly
or there is a reasonable basis to believe the information can be used to identify the individual. Refer to 45 CFR 160.103.

13. Parties shall mean the Business Associate and the Covered Entity.

14. Privacy Rule shall mean the HIPAA Regulation that is codified at 45 CFR Parts 160 and 164, Subparts A, D and E.

15. Protected Health Information means individually identifiable health information transmitted by electronic media, maintained in electronic
media, or transmitted or maintained in any other form or medium. Refer to 45 CFR 160.103 for the complete definition.

Subaward Packet (BAA) Page 19 of 22 Agency Ref.#: SG 25387
Revised 6/19
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20.

STATE OF NEVADA
DEPARTMENT OF HEALTH AND HUMAN SERVICES
DIVISION OF PUBLIC & BEHAVIORAL HEALTH

NOTICE OF SUBAWARD
Required by Law means a mandate contained in law that compels an entity to make a use or disclosure of protected health information
and that is enforceable in a court of law. This includes but is not limited to: court orders and court-ordered warrants; subpoenas, or
summons issued by a court; and statues or regulations that require the provision of information if payment is sought under a government
program providing public benefits. For the complete definition refer to 45 CFR 164.103.
Secretary shall mean the Secretary of the federal Department of Health and Human Services (HHS) or the Secretary’s designee.
Security Rule shall mean the HIPAA regulation that is codified at 45 CFR Parts 160 and 164 Subparts A and C.
Unsecured Protected Health Information means protected health information that is not rendered unusable, unreadable, or
indecipherable to unauthorized individuals through the use of a technology or methodology specified by the Secretary in the guidance
issued in Public Law 111-5. Refer to 42 USC 17932 and 45 CFR 164.402.
USC stands for the United States Code.

1. OBLIGATIONS OF THE BUSINESS ASSOCIATE.

1.

10.

1.

Access to Protected Health Information. The Business Associate will provide, as directed by the Covered Entity, an individual or the
Covered Entity access to inspect or obtain a copy of protected health information about the Individual that is maintained in a designated
record set by the Business Associate or, its agents or subcontractors, in order to meet the requirements of the Privacy Rule, including, but
not limited to 45 CFR 164.524 and 164.504(e) (2) (ii) (E). If the Business Associate maintains an electronic health record, the Business
Associate or, its agents or subcontractors shall provide such information in electronic format to enable the Covered Entity to fulfill its
obligations under the HITECH Act, including, but not limited to 42 USC 17935.

Access to Records. The Business Associate shall make its internal practices, books and records relating to the use and disclosure of
protected health information available to the Covered Entity and to the Secretary for purposes of determining Business Associate’s
compliance with the Privacy and Security Rule in accordance with 45 CFR 164.504(e)(2)(ii)(H).

Accounting of Disclosures. Promptly, upon request by the Covered Entity or individual for an accounting of disclosures, the Business
Associate and its agents or subcontractors shall make available to the Covered Entity or the individual information required to provide an
accounting of disclosures in accordance with 45 CFR 164.528, and the HITECH Act, including, but not limited to 42 USC 17935. The
accounting of disclosures, whether electronic or other media, must include the requirements as outlined under 45 CFR 164.528(b).
Agents and Subcontractors. The Business Associate must ensure all agents and subcontractors to whom it provides protected health
information agree in writing to the same restrictions and conditions that apply to the Business Associate with respect to all protected health
information accessed, maintained, created, retained, modified, recorded, stored, destroyed, or otherwise held, transmitted, used or
disclosed by the agent or subcontractor. The Business Associate must implement and maintain sanctions against agents and
subcontractors that violate such restrictions and conditions and shall mitigate the effects of any such violation as outlined under 45 CFR
164.530(f) and 164.530(e)(1).

Amendment of Protected Health Information. The Business Associate will make available protected health information for amendment
and incorporate any amendments in the designated record set maintained by the Business Associate or, its agents or subcontractors, as
directed by the Covered Entity or an individual, in order to meet the requirements of the Privacy Rule, including, but not limited to, 45 CFR
164.526.

Audits, Investigations, and Enforcement. The Business Associate must notify the Covered Entity immediately upon learning the
Business Associate has become the subject of an audit, compliance review, or complaint investigation by the Office of Civil Rights or any
other federal or state oversight agency. The Business Associate shall provide the Covered Entity with a copy of any protected health
information that the Business Associate provides to the Secretary or other federal or state oversight agency concurrently with providing
such information to the Secretary or other federal or state oversight agency. The Business Associate and individuals associated with the
Business Associate are solely responsible for all civil and criminal penalties assessed as a result of an audit, breach, or violation of HIPAA
or HITECH laws or regulations. Reference 42 USC 17937.

Breach or Other Improper Access, Use or Disclosure Reporting. The Business Associate must report to the Covered Entity, in writing,
any access, use or disclosure of protected health information not permitted by the agreement, Addendum or the Privacy and Security Rules.
The Covered Entity must be notified immediately upon discovery or the first day such breach or suspected breach is known to the Business
Associate or by exercising reasonable diligence would have been known by the Business Associate in accordance with 45 CFR 164.410,
164.504(e)(2)(ii)(C) and 164.308(b) and 42 USC 17921. The Business Associate must report any improper access, use or disclosure of
protected health information by: The Business Associate or its agents or subcontractors. In the event of a breach or suspected breach of
protected health information, the report to the Covered Entity must be in writing and include the following: a brief description of the incident;
the date of the incident; the date the incident was discovered by the Business Associate; a thorough description of the unsecured protected
health information that was involved in the incident; the number of individuals whose protected health information was involved in the
incident; and the steps the Business Associate is taking to investigate the incident and to protect against further incidents. The Covered
Entity will determine if a breach of unsecured protected health information has occurred and will notify the Business Associate of the
determination. If a breach of unsecured protected health information is determined, the Business Associate must take prompt corrective
action to cure any such deficiencies and mitigate any significant harm that may have occurred to individual(s) whose information was
disclosed inappropriately.

Breach Notification Requirements. If the Covered Entity determines a breach of unsecured protected health information by the Business
Associate has occurred, the Business Associate will be responsible for notifying the individuals whose unsecured protected health
information was breached in accordance with 42 USC 17932 and 45 CFR 164.404 through 164.406. The Business Associate must provide
evidence to the Covered Entity that appropriate notifications to individuals and/or media, when necessary, as specified in 45 CFR 164.404
and 45 CFR 164.406 has occurred. The Business Associate is responsible for all costs associated with notification to individuals, the media
or others as well as costs associated with mitigating future breaches. The Business Associate must notify the Secretary of all breaches in
accordance with 45 CFR 164.408 and must provide the Covered Entity with a copy of all notifications made to the Secretary.

Breach Pattern or Practice by Covered Entity. Pursuant to 42 USC 17934, if the Business Associate knows of a pattern of activity or
practice of the Covered Entity that constitutes a material breach or violation of the Covered Entity’s obligations under the Contract or
Addendum, the Business Associate must immediately report the problem to the Secretary.

Data Ownership. The Business Associate acknowledges that the Business Associate or its agents or subcontractors have no ownership
rights with respect to the protected health information it accesses, maintains, creates, retains, modifies, records, stores, destroys, or
otherwise holds, transmits, uses or discloses.

Litigation or Administrative Proceedings. The Business Associate shall make itself, any subcontractors, employees, or agents assisting
the Business Associate in the performance of its obligations under the agreement or Addendum, available to the Covered Entity, at no cost
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STATE OF NEVADA
DEPARTMENT OF HEALTH AND HUMAN SERVICES
DIVISION OF PUBLIC & BEHAVIORAL HEALTH
NOTICE OF SUBAWARD
to the Covered Entity, to testify as witnesses, or otherwise, in the event litigation or administrative proceedings are commenced against the
Covered Entity, its administrators or workforce members upon a claimed violation of HIPAA, the Privacy and Security Rule, the HITECH
Act, or other laws relating to security and privacy.
Minimum Necessary. The Business Associate and its agents and subcontractors shall request, use and disclose only the minimum
amount of protected health information necessary to accomplish the purpose of the request, use or disclosure in accordance with 42 USC
17935 and 45 CFR 164.514(d)(3).
Policies and Procedures. The Business Associate must adopt written privacy and security policies and procedures and documentation
standards to meet the requirements of HIPAA and the HITECH Act as described in 45 CFR 164.316 and 42 USC 17931.
Privacy and Security Officer(s). The Business Associate must appoint Privacy and Security Officer(s) whose responsibilities shall include:
monitoring the Privacy and Security compliance of the Business Associate; development and implementation of the Business Associate’s
HIPAA Privacy and Security policies and procedures; establishment of Privacy and Security training programs; and development and
implementation of an incident risk assessment and response plan in the event the Business Associate sustains a breach or suspected
breach of protected health information.
Safeguards. The Business Associate must implement safeguards as necessary to protect the confidentiality, integrity, and availability of
the protected health information the Business Associate accesses, maintains, creates, retains, modifies, records, stores, destroys, or
otherwise holds, transmits, uses or discloses on behalf of the Covered Entity. Safeguards must include administrative safeguards (e.g.,
risk analysis and designation of security official), physical safeguards (e.g., facility access controls and workstation security), and technical
safeguards (e.g., access controls and audit controls) to the confidentiality, integrity and availability of the protected health information, in
accordance with 45 CFR 164.308, 164.310, 164.312, 164.316 and 164.504(e)(2)(ii)(B). Sections 164.308, 164.310 and 164.312 of the
CFR apply to the Business Associate of the Covered Entity in the same manner that such sections apply to the Covered Entity. Technical
safeguards must meet the standards set forth by the guidelines of the National Institute of Standards and Technology (NIST). The Business
Associate agrees to only use or disclose protected health information as provided for by the agreement and Addendum and to mitigate, to
the extent practicable, any harmful effect that is known to the Business Associate, of a use or disclosure, in violation of the requirements
of this Addendum as outlined under 45 CFR 164.530(e)(2)(f).
Training. The Business Associate must train all members of its workforce on the policies and procedures associated with safeguarding
protected health information. This includes, at a minimum, training that covers the technical, physical and administrative safeguards needed
to prevent inappropriate uses or disclosures of protected health information; training to prevent any intentional or unintentional use or
disclosure that is a violation of HIPAA regulations at 45 CFR 160 and 164 and Public Law 111-5; and training that emphasizes the criminal
and civil penalties related to HIPAA breaches or inappropriate uses or disclosures of protected health information. Workforce training of
new employees must be completed within 30 days of the date of hire and all employees must be trained at least annually. The Business
Associate must maintain written records for a period of six years. These records must document each employee that received training and
the date the training was provided or received.
Use and Disclosure of Protected Health Information. The Business Associate must not use or further disclose protected health
information other than as permitted or required by the agreement or as required by law. The Business Associate must not use or further
disclose protected health information in a manner that would violate the requirements of the HIPAA Privacy and Security Rule and the
HITECH Act.

1. PERMITTED AND PROHIBITED USES AND DISCLOSURES BY THE BUSINESS ASSOCIATE. The Business Associate agrees to these
general use and disclosure provisions:

1.

2.

Permitted Uses and Disclosures:

a. Except as otherwise limited in this Addendum, the Business Associate may use or disclose protected health information to perform
functions, activities, or services for, or on behalf of, the Covered Entity as specified in the agreement, provided that such use or
disclosure would not violate the HIPAA Privacy and Security Rule or the HITECH Act, if done by the Covered Entity in accordance
with 45 CFR 164.504(e) (2) (i) and 42 USC 17935 and 17936.

b. Except as otherwise limited by this Addendum, the Business Associate may use or disclose protected health information received by
the Business Associate in its capacity as a Business Associate of the Covered Entity, as necessary, for the proper management and
administration of the Business Associate, to carry out the legal responsibilities of the Business Associate, as required by law or for
data aggregation purposes in accordance with 45 CFR 164.504(e)(2)(A), 164.504(e)(4)(i)(A), and 164.504(e)(2)(i)(B).

c. Except as otherwise limited in this Addendum, if the Business Associate discloses protected health information to a third party, the
Business Associate must obtain, prior to making any such disclosure, reasonable written assurances from the third party that such
protected health information will be held confidential pursuant to this Addendum and only disclosed as required by law or for the
purposes for which it was disclosed to the third party. The written agreement from the third party must include requirements to
immediately notify the Business Associate of any breaches of confidentiality of protected health information to the extent it has obtained
knowledge of such breach. Refer to 45 CFR 164.502 and 164.504 and 42 USC 17934.

d. The Business Associate may use or disclose protected health information to report violations of law to appropriate federal and state
authorities, consistent with 45 CFR 164.502(j)(1).

Prohibited Uses and Disclosures:

a. Except as otherwise limited in this Addendum, the Business Associate shall not disclose protected health information to a health plan
for payment or health care operations purposes if the patient has required this special restriction and has paid out of pocket in full for
the health care item or service to which the protected health information relates in accordance with 42 USC 17935.

b. The Business Associate shall not directly or indirectly receive remuneration in exchange for any protected health information, as
specified by 42 USC 17935, unless the Covered Entity obtained a valid authorization, in accordance with 45 CFR 164.508 that includes
a specification that protected health information can be exchanged for remuneration.

V. OBLIGATIONS OF COVERED ENTITY

1.

The Covered Entity will inform the Business Associate of any limitations in the Covered Entity’s Notice of Privacy Practices in accordance
with 45 CFR 164.520, to the extent that such limitation may affect the Business Associate’s use or disclosure of protected health information.
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STATE OF NEVADA
DEPARTMENT OF HEALTH AND HUMAN SERVICES
DIVISION OF PUBLIC & BEHAVIORAL HEALTH

NOTICE OF SUBAWARD

The Covered Entity will inform the Business Associate of any changes in, or revocation of, permission by an individual to use or disclose
protected health information, to the extent that such changes may affect the Business Associate’s use or disclosure of protected health
information.

The Covered Entity will inform the Business Associate of any restriction to the use or disclosure of protected health information that the
Covered Entity has agreed to in accordance with 45 CFR 164.522 and 42 USC 17935, to the extent that such restriction may affect the
Business Associate’s use or disclosure of protected health information.

Except in the event of lawful data aggregation or management and administrative activities, the Covered Entity shall not request the
Business Associate to use or disclose protected health information in any manner that would not be permissible under the HIPAA Privacy
and Security Rule and the HITECH Act, if done by the Covered Entity.

V. TERM AND TERMINATION

1.

Effect of Termination:

a. Except as provided in paragraph (b) of this section, upon termination of this Addendum, for any reason, the Business Associate will
return or destroy all protected health information received from the Covered Entity or created, maintained, or received by the Business
Associate on behalf of the Covered Entity that the Business Associate still maintains in any form and the Business Associate will retain
no copies of such information.

b. If the Business Associate determines that returning or destroying the protected health information is not feasible, the Business
Associate will provide to the Covered Entity notification of the conditions that make return or destruction infeasible. Upon a mutual
determination that return, or destruction of protected health information is infeasible, the Business Associate shall extend the
protections of this Addendum to such protected health information and limit further uses and disclosures of such protected health
information to those purposes that make return or destruction infeasible, for so long as the Business Associate maintains such
protected health information.

c. These termination provisions will apply to protected health information that is in the possession of subcontractors, agents, or
employees of the Business Associate.

Term. The Term of this Addendum shall commence as of the effective date of this Addendum herein and shall extend beyond the

termination of the contract and shall terminate when all the protected health information provided by the Covered Entity to the Business

Associate, or accessed, maintained, created, retained, modified, recorded, stored, or otherwise held, transmitted, used or disclosed by the

Business Associate on behalf of the Covered Entity, is destroyed or returned to the Covered Entity, or, if it not feasible to return or destroy

the protected health information, protections are extended to such information, in accordance with the termination.

Termination for Breach of Agreement. The Business Associate agrees that the Covered Entity may immediately terminate the agreement

if the Covered Entity determines that the Business Associate has violated a material part of this Addendum.

VI MISCELLANEOUS

1.

Amendment. The parties agree to take such action as is necessary to amend this Addendum from time to time for the Covered Entity to

comply with all the requirements of the Health Insurance Portability and Accountability Act (HIPAA) of 1996, Public Law No. 104-191 and

the Health Information Technology for Economic and Clinical Health Act (HITECH) of 2009, Public Law No. 111-5.

Clarification. This Addendum references the requirements of HIPAA, the HITECH Act, the Privacy Rule and the Security Rule, as well as

amendments and/or provisions that are currently in place and any that may be forthcoming.

Indemnification. Each party will indemnify and hold harmless the other party to this Addendum from and against all claims, losses,

liabilities, costs and other expenses incurred as a result of, or arising directly or indirectly out of or in conjunction with:

a.  Any misrepresentation, breach of warranty or non-fulfillment of any undertaking on the part of the party under this Addendum; and

b. Any claims, demands, awards, judgments, actions, and proceedings made by any person or organization arising out of or in any way
connected with the party’s performance under this Addendum.

Interpretation. The provisions of the Addendum shall prevail over any provisions in the agreement that may conflict or appear inconsistent

with any provision in this Addendum. This Addendum and the agreement shall be interpreted as broadly as necessary to implement and

comply with HIPAA, the HITECH Act, the Privacy Rule and the Security Rule. The parties agree that any ambiguity in this Addendum shall

be resolved to permit the Covered Entity and the Business Associate to comply with HIPAA, the HITECH Act, the Privacy Rule and the

Security Rule.

Regulatory Reference. A reference in this Addendum to a section of the HITECH Act, HIPAA, the Privacy Rule and Security Rule means

the sections as in effect or as amended.

Survival. The respective rights and obligations of Business Associate under Effect of Termination of this Addendum shall survive the

termination of this Addendum.

Compliance with this section is acknowledged by signing the subaward cover page of this packet.
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Director Chiel Medical Officer
Helping people. It's who we are and what we do.
DATE: August 12, 2021
MEMORANDUM
TO: Kitty DeSocio, ASO IV

Division of Public and Behavioral Health

THROUGH: Karissa Loper, MPH, Health Bureau Chief KL
Bureau OF Child, Family and Community Wellness

FROM: Shannon Bennett, Program Manager %
Immunization Program

SUBJECT: REQUEST FOR RETROACTIVE APPROVAL

This memorandum requests that the following subgrant(s) be approved for a retroactive start.

The following information is required:
e Name of Subrecipient:
o Carson City Health and Human Services SG 25387

o Southern Nevada Health District SG 25388
o Immunize Nevada SG 25389
o Washoe County Health District SG 25390

® Services to be provided: To plan and implement COVID-19 vaccination services with strike teams and mass vaccination
events. Also, to increase COVID-19 vaccine access and uptake through the development and dissemination of targeted
messaging to the public.
Funding source and expenditure category: 3213 - CAT 18, 9326821V; 6 NH231P922609-02-07
Requested start date of work: 07/01/2021
Expected execution date of agreement (IFC approval date or N/A): N/A
Detailed explanation as to why a retroactive agreement is necessary, including:
o Reason(s) why the agreement was not submitted timely:

=  Subawards were drafted, but with vendor’s and state employee’s workload, due to the COVID-19

pandemic, the creation, review and approval process of these sub awards have taken longer than normal.
o Describe the impact to the program/services if this work is not started prior to the execution of the agreement:

*  These COVID funds terminates June 30, 2024. If retroactive contracts are prohibited for these vendors,
they may be unable to expend the full award in such a short timeframe and a much-needed portion may
end up being returned to the federal government. Additionally, COVID-19 vaccine activities need to be
reimbursed back to July 1, 2021. These funds will be sub granted out to the subgrantees to immediately
address and respond to plan and fund mass-vaccination events with community partners that consider
barriers to vaccine access, particularly during the COVID-19 pandemic.

o Explain how the program/bureau will prevent future retroactive requests:

®*  Although it is not common, but pandemic cannot be foreseen, future retroactive requests may be

unavoidable due to this issue.

If you have any questions, please contact Shannon Bennett at (775) 684-2225 or shennett@health.nv.gov.
cc: Contract Unit
Division of Public and Behavioral Health

4150 Technology Way, Suite 300 e Carson City, Nevada 89706
775-684-4200 e Fax 775-687-7570 e dpbh.nv.gov
Pase 1 nf 1
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Program Specialist Class Code:

00945

ASSOCIATION

CONSOLIDATED MUNICIPALITY OF CARSON CITY
Established Date: Jul 1, 2013
Revision Date: Apr 22, 2020

SALARY RANGE

$21.42 - $32.12 Hourly
$44,544.86 - $66,817.30 Annually

DESCRIPTION:

Under general supervision, responsible for providing public information and coordinating a
public health program to selected groups within the community.

EXAMPLE OF DUTIES:

This class specification lists the major duties and requirements of the job and is not
all-inclusive. Incumbent(s) may be expected to perform job-related duties other than
those contained in this document and may be required to have specific job-related
knowledge and skills.

Manages all aspects of assigned projects and develop detailed project schedule
including all major milestones.

Establishes and monitors project schedules; analyze business needs and prioritize
resource allocation.

Participates in meeting and coordinates efforts with partners.

Identifies targets appropriate for service based upon audits, analysis of available
statistical data and participation in stakeholder meetings.

Provides direction to a diverse, cross functional project team, which may include
collaboration with various partners.

Prepares a variety of monthly and quarterly reports on program activities and
operations; gathers statistical data as required.

Devise project measurement and /or evaluation processes.

Function as the interface between management team members and operational
personnel with associated agencies as well as with any other related organizations.
Develop and maintain productive working relationships with management, team
members and agencies.

Directs efforts of assigned team members and volunteers.

Contributes to the overall quality of the department's service provision by developing
and coordinating work teams and by reviewing, recommending and implementing
improved policies and procedures.

Participates in quality improvement projects.

Uses standard office equipment, including a computer, in the course of the work.
Demonstrates courteous and cooperative behavior when interacting with public and
staff; acts in a manner that promotes a harmonious and effective workplace
environment.

QUALIFICATIONS:

https://agency.governmentjobs.com/carsoncity/default.cfm?action=specbulletin&ClassSpeclD=1117495&headerfooter=0
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To perform this job successfully, an individual must be able to perform each essential duty
satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or
ability required.

Education and Experience:

Two (2) years of college-level coursework in health or a closely related field; AND two (2)
years of public health program experience; OR an equivalent combination of education,
training and experience as determined by Human Resources.

REQUIRED CERTIFICATES, LICENSES, AND REGISTRATIONS:
« A valid driver's license.

Required Knowledge and Skills

Knowledge of:

Principles and practices of project management.

Technical reporting and deliverable requirements.

Current health issues in the community.

Application and management of performance measures and metrics.
Computer applications related to the work.

Business mathematics, including statistics and financial analysis techniques.
Techniques for dealing with a variety of individuals, at all levels of responsibility, in
person and over the telephone.

« Communicating effectively in oral and written forms.

Skill in:

Analyze situations and provide critical thinking and problem solving skills.

Project management.

Coordination of assigned health programs.

Reading, interpreting and explaining regulations, policies procedures and medical

guidance.

Surveying, interpreting and reporting statistical data.

Gaining cooperation through discussion and persuasion.

Communication of health issues clearly and concisely, both orally and in writing.

Contributing effectively to the accomplishment of team or work unit goals, objectives

and activities.

» Demonstrating courteous and cooperative behavior when interacting with public and
staff; acts in a manner that promotes a harmonious and effective workplace
environment.

« Using initiative and independent judgment within established procedural guidelines.

SUPERVISION RECEIVED AND EXERCISED:

Under General Supervision - Incumbents at this level are given assignments and objectives
that are governed by specifically outlined work methods and a sequence of steps, which are
explained in general terms. The responsibility for achieving the work objectives, however,
rests with a superior. Immediate supervision is not consistent, but checks are integrated into
work processes and/or reviews are frequent enough to ensure compliance with instructions.

PHYSICAL DEMANDS & WORKING ENVIRONMENT:

The physical demands described herein are representative of those that must be met by an
employee to successfully perform the essential functions of the job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions.

Mobility to work in a typical office setting, use standard office equipment and stamina to sit for
extended periods of time; strength to lift and carry up to 20 pounds; vision to read printed
materials; and hearing and speech to communicate in person or over the telephone; ability to
operate a motor vehicle and safely travel to a variety of offsite locations.

SUPPLEMENTAL INFORMATION:

CONDITIONS OF EMPLOYMENT:

1. All new employees will serve a probationary period of twelve (12) months.Such employees
are not subject to the collective bargaining agreement and may be laid off or discharged
during this period for any reason.

2. Continued employment is contingent upon all required licenses and certificates being

https://agency.governmentjobs.com/carsoncity/default.cfm?action=specbulletin&ClassSpeclD=1117495&headerfooter=0
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maintained in active status without suspension or revocation.

3. Any City employee may be required to stay at or return to work during emergencies to
perform duties specific to this classification or to perform other duties as requested in an
assigned response position. This may require working a non-traditional work schedule or
working outside normal assigned duties during the incident and/or emergency.

4. Employees may be required to complete Incident Command System training as a
condition of continuing employment.

5. New employees are required to submit to a fingerprint based background investigation
which cost the new employee $52.25 and a drug screen which costs $36.50. Employment is
contingent upon passing the background and the drug screen.

6. Carson City participates in E-Verify and will provide the Social Security Administration
(SSA) and, if necessary, the Department of Homeland Security (DHS), with information from
each applicant's Form I-9 to confirm work authorization. All candidates who are offered
employment with Carson City must complete Section 1 of the Form I-9 along with the required
proof of their right to work in the United States and proof of their identity prior to starting
employment. Please be prepared to provide required documentation as soon as possible
after the job offer is made. For additional information regarding acceptable documents for this
purpose, please contact Human Resources at 775.887.2103 or go to the U.S. Citizenship and
Immigration Services web page at www.ucis.gov .

7. Carson City is an Equal Opportunity Employer.

https://agency.governmentjobs.com/carsoncity/default.cfm?action=specbulletin&ClassSpeclD=1117495&headerfooter=0
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